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Clover Addendum Tips 

The following are tips to follow to prevent potential delays in processing your new Clover set-up request. 

1. Use the most recent version of the Clover Addendum (OmahaRCloverAdd1704).    You can find the version on 

the lower left hand side of the Clover Addendum.  The most recent version can be found out on the Merchant 

Service Center Document Library. 

 

2. Make sure the Clover addendum is dated. 

 

 

 

3. The addendum must have the following fields input: 

a. Merchant Address:  It should match the DBA address that is currently on file. 

b. Merchant E-Mail:  It is very important to provide the merchant e-mail address.  This is where the Clover 

equipment activation code is sent. 

c. Merchant DBA:  It should match the DBA name that is currently on file. 

d. Existing MID:  Merchant ID that is assigned to the merchant location. 
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4. Monthly Clover Service Fees:  The monthly per Clover Station amount must be consistent with the settings 

found on the MFC grid ID assigned on file. 

 

5. Clover Equipment Details: 

a. Network:  Please select the front-end network the merchant will be processing on (Omaha or Nashville). 

b. Purchase/Lease:  Circle One 

c. Quantity:  Please input the quantity next the equipment type you are interested in. 

d. Select whether the Clover Station should be set-up for Retail, Restaurant, or QSR.  Please note that 

menu uploads are performed for only Restaurant or Quick Service Restaurant set-ups. 

 

6. Merchant Signature: 

a. Client: Make sure the DBA Name is here. 

b. By:  Signature provided by the signer of the merchant account.  Make sure the name is printed as well. 

c. Title:  Signer’s title 

 

 

 

 


