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GOVERNMENT OF PAKISTAN P
CABINET SECRETARIAT )P
CABINET DIVISION oy
s
No........ .. Rawalpindi the . . . . = 6"-1/-}5 ___./

OFFICE MEMORANDUM

Al
et mauj.;_f_:,..w)a'.:gm by
Gjifa‘uz}u’;.u Lis “u_‘d%f ARIL /V,E [ yﬁh:;?; |l s
._-'.;f.:;b’n::.-:»-::‘;f F-Q-I:fj:.- 4 }f@%ulabﬂr:-uu:‘éfqéﬁr' s
& Jdlzh o fonpiv wbreitd
; f.E.-Lgr.f Jp’ﬁxy{aﬁgwgﬁﬂ qer sl -

a

S

Subject: Re-Designation of Ministry of Law & Parliamentary Affairs

In pursuance of the orders of the President and Chief Martial
Law Administrator, the Ministry of Law & Parliamentary Affairs has
been re-designated as 'Ministry of Justice and Parliamentary Affairs’.
Accordingly, the ‘Law Division’ of that Ministry has been renamed as
'Justice Division',

2. Necessary amendment in the Rules of Business 1973 will be
made in due course,

5d/—
| oint Secretary

Tele: o, -:‘.:-j‘
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GOVERNMENT OF PAKISTAN
INDUSTRIES DIVISION

Islamabad, the . ..

MEMORANDUM

Subject: Recruitment to the Post of Assistant,

With reference to his application dated the .. ..., ... ..
Mr. . o v AT N s e is offered a temporary post
of Assistant in the Industries Division on the following terms and
conditions:

L) R ST e N
() sennwic i leiomitiede o
2 KM, .. is willin
......................... E to accept
the offer, he should report himself for duty to the undersigned not
laterthan ................ failing which the offer of appointment
will stand cancelled.
(A.B.C.)
Section Officer
Tele:

To
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GOVERNMENT OF PAKISTAN
MINISTRY OF FOREIGN AFFAIRS

Islamabad, the , ... .

MEMORANDUM

Subject:  Addressing of Communications.

It has come to notice that some of the Pakistan Missions elc,,
are still addressing our Mission in Stackholm at the old address de-
spite the fact that the new address was intimated to all concerned a3
far back as September, 1975, vide this Ministry’s Memorandum
NG coated Do sy It is reproduced below and Lmay
kindly be brought to the notice of all concerned:

Embassy of Pakistan
GR-V MAGNIGATANT 6,
STOCKHOLM (SWEDEN)
Tele Na,

Sd/—
Section Offlcer
Tele No,

To

All Pakistan Missions abroad.
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GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
(ESTABLISHMENT DIVISION)

NBE aeiinisins Rawalpindi the . .... .. .. ..

OFFICE MEMORANDUM

Subject: Proforma Promotions,

I'he question has been raised whether the instructions issued in
the Establishment Division OM. No.——___ dated . 1971
regarding proforma promotion apply also to past cases where pro-
forma promotions had already been made prior to the issue of these
instructions, The Ministries and Divisions are advised to review all
such cases. If the officer had been allowed to proceed on deputation
for a specific period, he should be required to revert to the parent
department on expiry of that period. In case no period was speci-
fied, the parent department should examine the propriety of recall-
ing the officer to the parent cadre as it is not administratively desir-
able that officers and staff should remaln away from their parent
cadre for unduly long period, say, more than 3 vears in the case
of gazetted officers and 5 years in the case of non-gazetted staff.
However, if in the case of particular department the number involved
is large, the re-call of the deputationists should be judiciously stag-
gered so that no large scale reversions are caused in the parent office
consequent on the re-call of the deputationists. Priority in recall
should be given to those who have been allowed proforma promotian
in the parent cadre. Where, however, the berrowing departments are
prepared to confirm such officers and staff on their own establish-
ment (provided this is admissible in accordance with the Recrultment
Rules applicable to the post) and the officer or staff is also willing to
be so absorbed, reversion to parent cadre may not be insisted upon.

Deputy Secretary 1o the
Government of Pakistan

Tele:
To

All Ministries/Divisions, Attached Departments and Subordinate
Offices,
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GOVERNMENT OF PAKISTAN
F cDERAL DIRECTORATE OF EDUCATION
Islamabad, the ... . ..
To,

I'he Advertisement Manager,

Press Information Department,

Government of Pakistan,

Sitara Market,

Islamabad.

Subject: Publication of Advertisement in Urdu Newspapers.

Please arrange the publication’ of the artached advertisement
under clas&ified,"diipla_y column in one Urdu Newspaper having wide
circulation to requirements specified below:—

1. Mumber of Insertions One

2. Slze of advertisement Minimum in two column
bax,

3. Date of Insertion Immediately,

4. Material English (Please translate
inta Urdu),

5. Toensure completed The proof may be carefully

accuracy checked,
6. Bills Bills for payment may be

senl to the Federal Direc-
torate of Education.

Director (Admn.)
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CABINET SECRETARIAT
(CABINET DIVISION)
- B S Rawalpindi, the

OFFICE MEMORANDUM

Subject: Observance of Correct Procedure while Submitting Cases

to Committees of Cabiner.

Rule 18{1) read with rule 23{4) of the Rules of Business 1973
provides that a Summary for Committee of Cabinet should indicate
points for decision and the recommendations of the Minister in that
behalf. This point was further emphasised vide Cabinet Division's
D.0O. letter No. dated . (copy enclosed).

[2) 1t has recently been observed that the above instructions
have not been followed in some cases while submitting cases for con-
sideratlon of the ECC etc.

(3) Ministries/Divisions are requested to please ensure that all
future Summaries for the ECC and other Cabinet Committees fully
conform to the provisions of the Rules of Business and the subsidiary
instructions issued from time to time. As the Cahinet Division has
to ensure that these Summaries are complete in all respect any sume
maries found deficient are likely to be returned to the Division con-
cerned.

Sd/—

Deputy Secretary (Committee]
Phone:

Ta

All Ministries/Divisions
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ALLAMA IQBAL OPEN UNIVERSITY
DEPARTMENT OF INDUSTRIAL EDUCATION AND
BUSINESS MANAGEMENT

Subject: Admission to Shorthand /Typewriting Courses,

With reference to your application for admission to above
courses, you are informed to appear before the Admission Commit-
tee for interview on at 4.00 p.m. in Federal Goverri-
ment Comprehensive High School for Bays, -7/2 Islamabad. Please
take any bus from PUTC Buses Nos. 17, 22 & 30 and get down at
Enquiry G-7/2 Stop,

Please bring the following documents with you:

1. Original Degree/Certificates/Diplomas etc. (These will be
returned after verification).

2. One attested copy of each of the Degree/Certificate if not
already attached with the application.

List of candidates selected for admission will be pasted on the
notice board on —____ The classes are scheduled to start from
May

Instructor
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~ GOVERNMENT OF PAKISTAN
MINISTRY OF PETROLEUM & NATURAL RESOURCES
(DIRECTORATE GENERAL OF ENERGY RESOURCES)

|7 e Islamabad, the .. ... ., .

Subject: Warning

Mr. Naib Qasid and Mr. LDC were
wrestling with each other while ignoring the office discipline in office

premises, Each of them is warned to be careful in future and main-

tain proper discipline failing which a very severe disciplinary action
would be taken against the defaulters,

Administrative Officer
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GOVERNMENT OF PAKISTAN
MINISTRY OF PETROLEUM & NATURAL RESOURCES
DIRECTORATE GENERAL OF N.R.E.R
MNo...... Islamabad, the . ., .

EXPLANATION

Yo ML .. ..vnnm ot il LDC was clearly ordered by the
Director Incharge today in the morning to do telephone duty til|
further orders but you failed to comply with the orders which is a
height of disobedience on your part and requires a strict disciplinary
action which may lead to termination of service.

You are called upon to explain your position today as a strict
disciplinary action is going to be taken against you due to disobedi-
ence On your part.

Assistant Director
Tele:
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PAKISTAN RAILWAYS
HEADQUARTERS OFFICE
LAHORE

No...... . Dated |
The Accountant General,
Pakistan Revenue,

Islamabad

Subject: Unauthorised Occupation of Railway Dak Bungalow at
Sargodha by Police

Ref: Your Letter Mo. .o o. ... dated . . . ..

Please refer to. your letter cited above and intimate the latest
position regarding recovery of outstanding rental charges amounting
to R 9096.00 from Mr. S, |. SP Police 1, C. T. Islamabad.

2. Further, as ascertained from Inspector General of Pollce,
Punjab, Lahore vide his letter No, (Photo copy enclosed) Mr, T. P,
SP Intelligence Bureau, Islamabad also works under your Audit

Control, As such, it is requested that recoveries of the rental charges

amounting to Rs. 5768,00, as already intimated under this office
letter of even number dated , . . . . .. may also please be made
from the salaries of Mr, T. P,

3. The recoveries affected from both Police Officers may
please be deposited with the Divisional Accounts Officers, Pakistan
Railways, Rawalpindi at the earliest under advice to this office as the
matter has been taken up by the Railway Audit,

4. This may please be treated as Most Urgent.

for Chief Engineer,
P. R. Lahaore

Copy to Divisional Superintendent, Pakistan Railways, Rawal-

pindi for information and necessary action,
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GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

|, |7 P Rawalpindi, the ﬁ';p‘{j}ip‘ﬂ

L,

OFFICE MEMORANDUM

_ |."-‘f‘ lss !: d';-":
(ﬁét WS WG S b J a2
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B owaisgisasrpsy e b
L et AR By s Sl é**}*-’fé'?
2 s G r s p RIS

Subject: Reinstatement of Government Servants/Corporation Em.

ployees under Martial Law Order No. 23 — Issues -ﬁirisﬁ
Out of,

The undersigned is directed to refer to the Establishment
Division O.M, of even number dated the . . . . ... ... v dnd to say
that the decision conveyed in the OM. are equally applicable o the
employees of the Corporations or.other institutions set up or estab-
lished by the Federal Government or the Provincial Government or
by or under any law for the time being In force who have been re-
instated under MLO-23, The Ministries/Divisions/Provincial Govern-
ments may inform the Corporations etc. under their administrative
control accordingly and advise them to apply the orders, where
necessary, by adaptation, or otherwise to their employees.

(M. M. Q.) s NS ypiwi
Section Officer
Phone: &., .. hf-.lr'-r_!

S| fouet
/;“.',Ui u}é,? ;"{: JF:'J,-H:

All Ministries/Divisions to the Government of Pakistan
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GOVERNMENT OF PAKISTAN
MINISTRY OF PETROLEUM AND NATURAL RESOURCES

< Islamabad . the

OFFICE MEMORANDUM

Subject: Recruitment to the Post of Stenotypist,

The undersigned is directed to refer to Interior Division,
Regional Registration Office Peshawar letter No, .. .. ... {Admn),
2 R et ot bt Sy th kot s o . and to say that Mr. M. T, Regis-
tration Clerk, District Registration Office, Mansehra, has been
selected for appointment to the post of Stenotypist in this Ministry
on the following terms and conditions: —

(1) He will be entitled to draw pay in ™NPS No. 8 (Rs, 370-16-
514/18-614-22-750) plus usual allowances admissible
under tne rules,

{2) His appointment will be on trial basis for period of six
months subject to the condition that he will have to pass
typewriting/shorthand test at the prescribed speed within
six months, He will have no claim for or title to perma-
nent retention confirmation in any post in this Ministry on
the basis of this appeintment.

(3) He will be required to furnish an undertaking in the en-
closed form and his services will be liable to termination
on a fortnight's notice,

(4) He will have to bring with him two character certificate in
the enclosed form from different officers of Grade-17 or
above of the Federal or Provincial Government.

(5) The appointment will be provisional until such time as he
is medically examined by a medical officer to be nomi-
nated by this Ministry and declared fit for Government
service, If he is declared medically unfit for Government
Service, the offer will stand withdrawn.
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(6) His appointment will be subject to satisfactory verification

of his character and antecedents,

(7} His appointment shall be on probation for a periad of one
year in the first instance, which may be extended, if neces.

sary, by some more time as may be prescribed,
(8) No TA/DA will be admissible for loining the post.
(9} He is liable to serve anywhere in Pakistan.

(10) His services in the Central Secretariat will be gov
the Civil Servants Act, 1973,

erned by

If the above mentioned terms and conditions are acceptable to
Mr.. o .. he may please be relieved of his duties

immediately but not later than ., | ... .

Section Officer
Ministry of Petroleum and
Natural Resources, Islamabad

To

Interior Division,

ENIE o icin i o i i coamsy !
Administrative Officer),
Regional Registration Office,
Peshawar

Copy to;

I.  Registrar, District Registration Office, Mansehra,

i) MR i e e ) , s .. ., Registration Clerk, District

Registration Office, Mansehra.
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No.... ..

Subject:

With reference to his application dated Nil Mr, S. H is offered a

9 www.igbalkalmati.blogspot.com A

GOVERNMENT OF PAKISTAN
MINISTRY OF RELIGIOUS AFFAIRS &
MINORITY AFFAIRS

Islamabad, the . ;

MEMORANDUM

Recruitment to the Post of Naib Qasid

temporary post of Naib Qasid in this Ministry in the NPS MNo. 1 of
Rs, 250-5-280/6-340.7-375 on the following terms and conditlons:—

(a)

(b)

(c}

His appointment will be purely temporary and his services
will ‘be liable to termination at any time without assigning
any reason by giving a notice in writing for a period not
less than fourteen days or payment in leu of the notice ar
4 sum equivalent 1o his pay for fourteen days or for by
which the notice falls short of fourteen days,

If He wishes to terminate his services under the Govern-
ment at any time, he shall resign. in writing but shall there
after continue to serve the Government till his resignation
i5 accepted in writing.  If he absent himself from duty
before the acceptance of his resignation by the Govern-
ment in writing he shall be liable to disciplinary action for

misconduct, which may involve his disqualifications from

future employment under the Government.

He will be on prabation for a period of one year extend-
able by order either before or after its termination by a
further period not exceeding 6 months, provided that if no
order has been made by the day following the termination
of either of the aforementioned probationery periods, the
appointment will deem to be held until further orders,
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(d) The appointment will be subject to production of neces.

(e)

(f)

(&)

sary character certificate from two Class | Officers and
satisfactory verification of his character and antecedents
and production of certificate of medical fitness from Civil
Surgeon if not already dome.

In case he holds a permanent post under Government he
will be entitled to retain a lien thereon In accordance with
the rules.

He will be governed by all rules and regulations framed by
the Government from time to time for the class of service
to which he will belong,

No TA/DA will be paid to him on his joining the first
appointment in this Ministry.

2. If the offer is acceptable to him on the above terms and condi-
tions he should report for duty to the undersigned immediately on
receipt of this Memorandum, but not later than immediately failing
which the offer will be treated as cancelled,

To

S H.

Section Officer (Admn)
Phone:
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P
GOVERNMENT OF PAKISTAN
FINANCE DIVISION
INO o0y Islamabad, the

OFFICE MEMORANDUM

Subject: Revision of Leave Rules for Civil Servants,

The undersigned is directed to refer to para 11 of this Division
Office Memorandum Mo . . .. ..... ,dated the ... ......,o¢nthe
subject mentioned above and to clarify that in case a civil servant on
leave preparatory to retirement dies before completing 180 days of
such leave, his family shall be entitled to lump-sum payment equal 1o
the period falling short of 180 days,

(5.M.H.F.)
Deputy Secretary (CRC)
Tele:

To
All Ministries/Divisions, etc.
Copy forwarded to:

(1) President Secretariat (Public)/(Personal), Rawalpindi.
{2) CMLA, Secretariat, Rawalpindi,

{3) Supreme Court of Pakistan, Rawalpindi,

{4) National Assembly Secretariat, Islamabad.

{5) Senate Secretariat, |slamabad.

{6) FPSC, Rawalpindi.

{7) Election Commission, Islamabad.

(8) Auditor General of Pakistan Lahore.

www.igbalkalmati.blogspot.com
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OFFICE OF THE
AUDITOR GENERAL OF PAKISTAN
GULBERG-III, LAHORE
Mo, .0 Dated | _ |
To
Accountant General,
Pakistan Revenues,

Islamabad

Subject: Expeditious Disposal of Complaints Received from Wafagi

Mohtasib (Ombudsman)’s Secretariat.

Kindly refer to the instructions contained in paras 3 and 4 of
this office circular letter No . . .. dated ............_.. on the
subject noted above,

2. The Wafagi Mohtasib has time and again directed this office for
the strict observance of target dates fixed for disposal of complaints
received from him. He has also desired that if there are any justifi-
able reasons for not sending the report by the target date, an exten-
sion must in-variably be sought and matter should in no case be
treated lightly,

3. It has been observed with concern that in some of the cases,
the Accountants General etc, are not sending replies to complaints
received from Wafaqi Mohtasib before the target date fixed by this
office. In order to send a suitable reply by this office to Wafaqi
Mohtasib within the target date fixed by him this office experiences
great difficulty in furnishing proper reply to him and position of
cases has 1o be ascertained at the last moment over phone from the

field offices in order to send a suitable interim reply to Wafagl

Mohtasib's Secretariat, When no suitable reply is forthcoming to this
office from the field office within the target date fixed by the
Wafaqi Mohtasib, this Office is constrained to seek extension in the
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per;!:rd_ of submission of reply without any justification. This g '
affair is not being appreciated by Wafagi Mohtasib’s Secrergrs: . |
even by the Auditor General, It is again requested that u:umli: ar_ld:! ?
received from Wafaqi Mohtasib’s Secretariat may kindly hP;ints__
with at personal level and replies there to sent to this nfficei ﬂ-lt
larget date fixed by Wafaqi Mohtasib may be sought well in xir:gth&
Bether with cogent reasons, These instructions may please o
brought 1o notice of all concerned for strict compliance. %

Please acknowledge receipt,

Sd/—
Deputy Auditor-General {Insp). w
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"
 OFFICE OF THE i\
AUDITOR-GENERAL OF PAKISTAN ~
GULBERG-I1l, LAHORE &

NG. ...5%. Dated ..., .5

All the Accountants General,
All Directors General of Audit/Directors of Audit,

All Training Institutes,
GB. |, GB. I1, GB. Ill, Estt., ARCNGE. |,

sections of this office,

Subject: Travelling Allowance Rules.

Please refer to 'para 3 of the Finance Division's O.M. dated the
.+ .., .circulated under this office endost, No, . . . . dated the

v+ .....according to which the Government servants in National
Pay Scale No. 17 and above and other in receipt of pay exceeding Rs.

1150/— P.M. were placed in Grade | for the purpose of travelling

allowance.

2. An officer drawing pay Rs. 1370/— P.M, in Basic Pay Scale No,

1600 i visa travelled in AC Class prior to the issuance circula-
tion of Finance Division's O.M. dated the . . ... ... The Finance
Division in their O.M, dated the . , . .. ... ..., referred to above,
revised the entitlement retrospectively from , . .. .. ., and officials/

officers drawing pay exceeding Rs. 700/— P.M. but not pxceeding RS

2200/~ were placed in category-ll (Grade Il). Accordingly lhi_’
concerned Government servant was entitled to travel by sleeper class.

instead of AC Class. As the categorisation had been revised retro-
spectively from . . . .. ... and question arose as to whether the
actual rail fare paid by the Government servant concerned should
be paid to him.
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3.  Under Audit instruction No. (1) below SR a civil servant cla
to travelling allowance should be ‘regulated by the rules in force,
the time of journey. This office was, therefore, of the view that
since the officer concerned had travelled in AC Class when the
orders contained in the Finance Division's O.M. dated the .,
referred to above were in force the actual fare paid by him, is admis.
sible to him,

4. The Finance Division has confifmed the views contained in para
3 above, |

C

g

Sdf-
Assistant Auditor-General {Audit)

-{"'l' N -l-.-_ulrl_i_"’-f

(sl b sl
Copy fowarded for information and necessary action to: —

<0l VE&?;.ENILQ& :
{U;ﬁufi A SR N
Yt g Bk

1. The Addl. Accountant General, AGPR., Sub Office,
Karachi.

2. The Dy, Accountant General, AGPR, Sub Office, Lahore/
Quetta/Gilgit/Peshawar,

3. The Dy. Accountant General, OAD{HQ)/Pension/Perform:
ance Audit/Finance Accounts Local. R
4.  The Accountant General, A)K Muzaffarabad. e S L
5. All the Branch Officers/Supdtts, Local,
o BUJRVRHL o v oy
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GOVERNM

ESTATE OFFICE

MEMORANDUM

www.igbalkalmati.blogspot.com

ENT OF PAKISTAN

Islamabad, the , . o

Mr. §. M, S, is requested

got his name registered on the waiting list of this office,

He may also intimate his
Islamabad.

The quarter if any alread
cated.

---------------

Ofo AGPR, Islamabad

to intimate the date on which he has
date of joining service in Rawalpindif
y in his occupation may also be ingj.

Assistant Estate Officer
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