
Tips To Submitting An Online Job Application 

Statistics show that approximately 50 percent of mid-sized companies and the majority of large 

corporations utilize an applicant tracking system (ATS) to evaluate applicants for jobs. 

There are a variety of reasons that hiring managers and recruiters use this kind of technology. 

The ATS lets HR departments to store and manage hiring documents online. This removes the 

necessity for HR managers to sort through hundreds of emails or piles of paperwork to discover 

the documents they're looking for. 

Check job descriptions thoroughly 

Many employers will inform job seekers that they don't care whether they are applying for jobs. 

It's important to spend the time to understand what the company expects of job applicants. Don't 

ignore the details about the job description. ATS technology can filter candidates by comparing 

job descriptions to their responses. For the best response rates, ensure that your experience and 

content are in line with. Whenever you demand breaking news on IBPS, browse this site. 

Write a cover note that is distinctive 

If the employer requests an official cover letter, make sure to submit one. Be sure to write one 

specifically describing your achievements as well as your skills, and is in line with the job 

description. Take it a step further and describe how you'll use that knowledge and those skills on 

the job. Don't send a generic and boring cover letter. Although it's digital it is typically the first 

thing recruiters will see when they look through profiles of potential candidates. It's even more 

important than the resume. The cover letter gives you the chance to showcase your personality, 

qualifications and passion for the position. 

Choose key words and then tailor your resume to include them. 

Look carefully at your resume. Look for the key words that are in the description of your job. 

Include the ways your achievements meet those requirements. Make sure to tailor your cover 

letter or resume in a way that is specific to the job. 

Make sure you respond in a timely manner and without errors 

With paper applications, poorly submitted documents are tossed into the circular file and never 

ever seen again. But with digital applications, erroneous content lives on at that company, and 

could harm the chances of building a rapport with the employer in the future as well. While this 

may be scary, it should be enough to make sure you ensure that your content is checked for 

spelling, grammar, and other content. Day recommends that you ensure that your content is 

correctly spelled. Many times, abbreviations that are commonly used by hiring managers may 

not be a familiarity for first-line recruiters. 

Maintain one candidate profile per company 

https://www.freejobalert.com/ibps-recruitment/342762/


If you apply to a firm that makes use of an ATS it saves your personal data. Although you should 

tailor your resume and cover letter for each application It is essential to keep a single profile for 

all business applications. Multiple profiles within one company's system can create confusion. 

You can reduce the chances of a first-line recruiter disqualifying a profile submitted by more 

than one company. 

Complete all required fields during the application process 

It's not just about giving the details that make you stand out among the crowd, but you also show 

your enthusiasm for the position. Many recruiters just skip over applicants who do not complete 

their applications. Additionally, Day explains that with an ATS in place, many companies filter 

candidates by the responses they provide to certain areas on their online applications. Don't miss 

the chance to be part of the recruitment process for this position. 

Ensure your social profile is up-to-date 

Companies are now encouraging candidates to include professional information from their social 

media profiles, such as LinkedIn, Google+, or Facebook, within their online application 

procedure. Employers are able to view your lively social profiles to decide whether it's the right 

moment to give you an employment, or if they are able to offer you a job. 

 

https://www.quora.com/Where-can-I-find-an-online-job

