
The Qualities In A 
Bookkeeper That You 
Must Look Out For



When you record your company’s financial transactions and keep them 
organized on a day to day basis then it means you are keeping the books of 
your company. So bookkeeping is essentially maintaining all the records of 
the daily affairs of your company that involve finances.

This is extremely essential for the company in that your company records are 
up to date and you can generate reports whenever necessary. It helps at the 
time of audits and tax season. And Accountant Company in Dubai are 
competent enough to do the same.

What Is Bookkeeping?
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There are three methods of bookkeeping. They are:

1. Single-entry bookkeeping – This is the most simple of all methods. Here one 
entry is made for each transaction in your books. It is the cashbook that 
tracks all the incoming revenue and outgoing expenditures.

2. Double-entry bookkeeping – It is a strong system where every transaction 
has two accounts – recorded as debit and credit. In the end, the whole thing 
has to be balanced.

3. Cash-based bookkeeping – It is a system where each expense is recognized 
when it actually happens. Nothing else enters into the books.

What Are The Methods Of 
Bookkeeping?



Bookkeeping is very important for the business because it helps the owner to 
get an accurate picture of the business and its daily operations. Since you are 
accountable to the government, you must have exact and accurate records to 
show when necessary. There are many bookkeeping services in Dubai that 
are very efficient in doing this job.

Why Is Bookkeeping
Important?
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A bookkeepers in Dubai is that one person who is entrusted by the owner of 
the business to maintain his business records on a daily basis. He keeps the 
owner informed about the daily finances of the company and all tax-related 
matters so that the owner is not left behind when asked about his business.

This also helps him to understand how well his business is doing and where 
he needs to pay attention to in order to generate more revenue from the 
capital that he has invested into his business. This job can be well done 
by bookkeepers in Dubai.

Who Is A Bookkeeper?
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For records to be maintained properly, the bookkeeper must have certain qualities that qualify 
him as capable and efficient. These qualities are:

1. Professional expertise
2. Honesty
3. Should have the capability of providing the right advice at times of distress
4. Should be able to satisfy customers
5. Essentially has to be accessible at all times to ensure the smoothness of business 

functions
6. Should be abreast of all the latest developments n the world of taxation and accounting. 

Must be aware of all the laws, regulations and rules that keep changing from time to 
time.

If your bookkeeper has all these qualities then he is the person suitable for your business. And 
if he is employed with professional companies giving accounting services in Dubai, then you 
know that company is the ideal company that can do justice to the trust that you endow on 
them.

Qualities That A Bookkeeper
Must Have
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