
  

 

 

Request for Reissue of Diploma 
 

 
In the event that an American School Of Ulaanbaatar  diploma is lost, stolen, 
damaged, or a duplicate copy is necessary, a request for a replacement may be sent 
to our Guidance Counselor at Counselor@asu.edu.mn.  
 
The cost for a replacement diploma is 100,000 MNT, and the process may take four 
to six weeks from the time it is ordered.  
 
Please note: The new diploma will bear the current names of the Principal and 
Managing Director in office at the time the replacement diploma is produced and 
not when the alumnus graduated.  
 
Please include the following information in your email request for a replacement 
diploma: 
 

1. Full Name while in attendance at ASU 
2. Your unique ASU student identification number 
3. Dates of attendance at ASU 
4. Your date of birth 
5.The Mailing address to which the replacement diploma should be  sent.  
6. Transcript copy if available 

 
Payment  for this service must be made to the ASU Finance office before the 
replacement diploma can be issued. Information on payment options for this service 
will be included on the email acknowledgement of your request that you will 
receive from the Guidance Counselor. 
 
Approved by School Admin,  
Feb 2018 
 

 
As our ASU mission states: The American School of Ulaanbaatar is a community of lifelong learners. ASU provides each student with the 

opportunity to achieve his/her personal best within an international and educational environment. The school prepares students to 

succeed in English speaking colleges and universities.  Our students will acquire the skills and attitude necessary to be intellectually 

reflective, lead a lifetime of meaningful work, be caring and ethical citizens, and be physically and mentally healthy 
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