
How to Format an Essay — 
Complete Guide 

 

Essay writing is a challenge for many students. If you know how to format write my essay correctly, it can 
make your task of completing the assignment much easier and less stressful. At Free College Essays, we will 
help you with any formatting issues that arise so that all you have to do is focus on what's important: 
presenting information in logical order inside specific guidelines! 

 

Here are the necessary steps that you must know in order to correctly format your essay: 

 
 

 
 

 
 

MLA Format 

• Name of institute on the top center 

• Title of the essay in the center, followed by a subtitle (if there is any) 

https://www.collegeessay.org/


• Student’s  name, course details (name and number), teacher’s name and the date of submission 

• Page must be double spaced by essay writing service. Don’t add unnecessary spaces between the 
body paragraphs 

• Font style should be Times New Roman and 12 pt. size 

• Each page should be numbered; last name followed by the page number 

• Use tab for indentation 

Must be aligned to the left-hand side 

APA Format 

• Running head TITLE written in ALL CAPS 

• Essay title 

• Student’s name 

• Institute name 

• The page must have one inch margin from all sides 

• Font style should be Times New Roman and the font size must be 12 

• Every page must have a header on the top left with the essay title 

• Add the page number on the top right corner 

When writing an essay, you will need to cite all the sources used. Citing essay writer work is a necessary 

part of showing intellectual honesty and responsibility. To avoid plagiarism, here's how in-text citations are 
done for MLA and APA formats: 

 

In order to provide proper credit when using someone else’s words or ideas within their own work -- 
whether quoting them directly or supporting one’s points with examples from other texts-- it must be cited 
by using parenthetical references (i.e., author name year). 

APA 

Author/ write my paper last name, followed by the date and paragraph number. 

“It is found that Darwin's theory of evolution is flawed. (Paul, 2015, p. 9).” 

MLA 

Author/publisher's last name, followed by the page number. 

“It is found that Darwin's theory of evolution is flawed. (Paul, p. 9).” 

In case you find yourself struggling at school because of incorrectly formatted essays or other difficulties 
with your work like time management issues; we highly recommend getting some assistance from one of 
these paper writing service! They have had experience dealing with many different types of assignments so 
you know they'll give you expert advice no matter what topic needs addressing! 
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