Paragraphs ~ —

a-nd Essays LEE BRANDON &

with Integrated Readings KELLY BRANDON

edition




Contents

Thematic Contents xvi
Preface  xvii

Student Overview 1

The Flow of Writing: Icon and Theme 1
Practice with Principles 2

Strategies for Self-Improvement 2
Writing Process Worksheet 6

Part | LINKING READING AND WRITING 7

Chapter 1 Reading for Thinking, Discussion, and Writing 9

Reading-Based Writing 10
The Writing Component 10
The Reading Component 10
Reading-Based Writing and Other Approaches in Writing 10
Reading Techniques 11
Underlining 11
Annotating 11
Outlining 13
Taking Notes 15
Reading-Based Writing Forms 16
Writing a Summary [Including Student Examples Without Formal
Documentation] 16
Writing a Reaction [Including Student Examples Without Formal Documentation] 18
Writing a Two-Part Response [Including Student Examples Without Formal
Documentation] 18
Kinds of Support for Reading-Based Writing 19
Basic Formal Documentation in Reading-Based Writing 20
Citations 20
Works Cited 20
Examples of Student Reading-Based Writing 21
Student Paragraph with Documentation 21
Student Essay with Documentation 22

Joseph Ponca, “‘Listening to the Air’ Guitar” 22
But Lame Deer shocks me into thought about my artificial life with his colorful examples of
“old-fashioned full-bloods” chewing on uncooked buffalo intestines and organ meat.

Professional Essay with Applications 23

iii\/



\/ iv Contents

Elizabeth Wong, “The Struggle to Be an All-American Girl” 23
1...tried to dissociate myself from the nagging loud voice that followed me wherever | wandered
in the nearby American supermarket outside Chinatown.

Journal Writing 26
Cross-Curricular and Career-Related Writing 27

((\‘“\N 0F w”/TINa
&ﬁ* WRITER'S GUIDELINES 27

Part I THE WRITING PROCESS 29

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Chapter 2 The Writing Process: Stage One 31
Exploring / Experimenting / Gathering Information

The Writing Process Defined 31
The Writing Process Worksheet 32
The Assignment 32
Your Audience 32
Stage One Strategies 33
Freewriting 33
Brainstorming 35
Clustering 37
Gathering Information 39

W 0F

S w”’TING
&ﬁ’ WRITER’S GUIDELINES 39

Chapter 3 The Writing Process: Stage Two 40
Writing the Controlling Idea / Organizing and Developing Support

Defining the Controlling Idea 40
Writing the Controlling Idea as a Topic Sentence or Thesis 41
Organizing Support 45

Listing 45

Clustering 45

Outlining 46

W 0F

>
&é WRITER’S GUIDELINES 51

Chapter 4 The Writing Process: Stage Three 52
Writing / Revising / Editing

Writing the First Draft 52
Revising 54
Coherence 54
Language 56
Unity 58
Emphasis 59
Support 60
Sentences 61
Editing 63



Contents

Student Demonstration of All Stages of the Writing Process 64
Writing Process Worksheet 64

W 0F

&0 “""rma
&ﬁ’ WRITER'S GUIDELINES 70

Chapter 5 Writing the Paragraph 72

The Paragraph Defined 72

Basic Paragraph Patterns 73

The Writing Process and the Paragraph 76

Student Demonstration of All Stages of the Writing Process 76
Writing Process Worksheet 77

W 0F

&0 “""rma
&ﬁ’ WRITER'S GUIDELINES 80

Chapter 6 Writing the Essay 82

The Essay Defined in Relation to the Developmental Paragraph 82
Special Paragraphs Within the Essay 85
Introductions 85
Conclusions 87
Student Demonstration of All Stages of the Writing Process 88
Writing Process Worksheet 89

3

&é WRITER'S GUIDELINES 96

Part Il WRITING PARAGRAPHS AND ESSAYS: INSTRUCTION,
WITH INTEGRATED READING SELECTIONS 99

V\/—

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Chapter 7 Descriptive Narration: Moving Through Space and Time 101

Writing Descriptive Narration 102

Finding Patterns in Photos 111

Practicing Narrative Patterns 112

Practicing Descriptive Patterns 113

Readings for Critical Thinking, Discussion, and Writing 114

Paragraph 115
Gary Soto, “One More Time” 115

Along with my brother and sister | picked grapes until | was fifteen, before giving up and saying that
I’d rather wear old clothes than stoop like a Mexican.

Essays 116

N. Scott Momaday, “The Story of a Well-Made Shield” 116
The shield is involved in story. The shield is its own story. When the shield is made visible it means:
Here is the story. Enter into it and be created. The story tells of your real being.

Gina Greenlee, “No Tears for Frankie” 119
Quite accommodating, he lay in a casket later that year. | didn’t shed a tear.

Judith Ortiz Cofer, “More” 121
Instead, | see [my grandmother’s] room as a queen’s chamber where a small woman loomed large,
a throne-room with a massive four-poster bed in its center.

Student Paragraphs, Essay, and Report 124



—\_/Vi Contents

oF

W
%‘QE E””/rmn E

Chapter 8

Chantra Shastri, “Yearning for Love” 124
Her singing made me sad because | knew why she had cried, and she knew | knew. | seized the
opportunity to say, “I don’t want an arranged marriage,” but she sang on even louder, singing a
song of a distant home.

Mike Kavanagh, “The Drag” [with stages] 127
With the push of a button, | feel the rumble of the motor, hear the scream of the blower, and smell
the distinctive odor of nitro in the air.

Reading-Based Writing 128
Adam Rensky, “Rituals as Comfort Food for the Soul” 128
That was Coleman’s special time. It was as satisfying as comfort food, the childhood treat that
somehow still evokes soothing memories when life cries out for relief, as it did long ago.
Career-Related Writing 129
Douglas Ross, “Incident Report of the Falling Shoppers” 129
| came to their aid quickly, helping the woman to her feet. The man rolled over and sat there. | said
| would call paramedics.
Suggested Topics and Prompts for Writing Descriptive Narration 130
Reading-Based Writing Topics 131
General Topics 132
Cross-Curricular Topics 134
Career-Related Topics 134

WRITER'S GUIDELINES 135

Exemplification: Writing with Examples 137

Writing Exemplification 138

Finding Patterns in Photos 141

Practicing Patterns of Exemplification 142

Readings for Critical Thinking, Discussion, and Writing 142

Paragraph 143

David Levine, “Dropping Way Out” 143
Think about it. In some ways it seems perfect. Quit school. Just say No—no more pressure,
no more stupid rules, no more deadlines, no more uncaring teachers, no more snobby, clique-
conscious peers.

Essays 144

Eric Gall, “Little Brother Is Watching” 144
Beyond the facility to humiliate, there is a positive side to the power of YouTube.

Adair Lara, “Who’s Cheap?” 146
| had a bracing encounter with my own values when | told my friend Danny the humorous (I thought)
story of a recent date who asked if | wanted a drink after a concert, then led me to the nearest
water fountain.

José Antonio Burciaga, “Tortillas” 149
My own kids put peanut butter and jelly on tortillas, which | think is truly bicultural.

Maya Angelou, “Liked for Myself” 151
She was one of the few gentlewomen | have ever known, and has remained throughout my life the
measure of what a human being ca n be.

Student Paragraph and Essays 154
Garabed Yegavian, “Traveling the World at Home” 154
In miles | had not gone far, but who needs to travel the world when one lives in Southern California?

Lara Olivas, “Cheating Is Not Worth the Bother” [with stages] 157
She was sitting next to me, so | could see everything she did. She kept her cheat cards in her bra.



W 0F

Chapter 9

«\“5 “’E BiTing E

Contents Vii \/—

Reading-Based Writing 158
Mason Arnold, “Grading a Professor’s Writing” 158

The fact is that some students try to con their professors because they know from experience and
observation that sometimes the con works. There are lots of examples on any campus and in any
department.

Suggested Topics and Prompts for Writing Exemplification 159
Reading-Based Writing Topics 160
General Topics 161
Cross-Curricular Topic 162
Career-Related Topics 162

WRITER'S GUIDELINES 163

Analysis by Division: Examining the Parts 164

Writing Analysis by Division 165

Finding Patterns in Photos 169

Practicing Patterns of Analysis by Division 170

Readings for Critical Thinking, Discussion, and Writing 171

Paragraphs 171
Jerry Bratcher, “Golden Oldies” 171

"Golden oldies” has become a term with components familiar to all of us. Anyone can love songs,
but only listeners who were around to hear them first can truly cherish their dimensions.

Leonard Engel, “The Zones of the Sea” 172
The life of the ocean is divided into distinct realms, each with its own group of creatures that feed
upon each other and depend on each other in different ways.

Essay and Restaurant Review 173

John Gray, “Men Are from Mars, Women Are from Venus” 173
The most frequently expressed complaint men have about women is that women are always trying
to change them. When a woman loves a man she feels responsible to assist him in growing and
tries to help him improve the way he does things. She forms a home-improvement committee, and
he becomes her primary focus.

Rose Del Castillo Guilbault, “Americanization Is Tough on ‘Macho’” 177
The Hispanic macho is manly, responsible, hardworking, a man in charge, a patriarch. A man who
expresses strength through silence.

Restaurant Review 179

John Batchelor, “Food, Service Hit and Miss at Gianno’s” 179
I could not help noticing a sign in the bar area: “This is not Burger King. You don’t get it your way.
You get it my way, or you don’t get a damn thing.” In an establishment that is supposed to be in the
hospitality business, this is a bad joke.

Student Paragraph and Essays 181

Nancy Samuels, “More Than Ordinary” [with stages] 183
My mother is the best example of a hero | can think of. No one will read about her in a book about
heroes, but in her small circle of friends, her traits of heroism are well-known.

Reading-Based Writing 184

Emmett Davis, “Elvis Presley, King of the Twentieth Century” 184
Four factors stand out and make my choice easy: he was good looking, he could sing, he had style,
and he influenced the main world of popular music, which we call “rock 'n’ roll.”

Career-Related Writing 186



—\_/Viii Contents

Roger Myers, “Air Traffic Control as a Career” 186
On a field trip, we visited a local airport and went up into the control tower to watch landings and
take-offs. | was fascinated by the way tower operators directed traffic.

Suggested Topics and Prompts for Writing Analysis by Division 188
Reading-Based Writing Topics 189
General Topics 190
Cross-Curricular Topic 191
o Career-Related Topics 191

&ﬁ WRITER’S GUIDELINES 191

Chapter 10 Process Analysis: Writing About Doing 193

Writing Process Analysis 194

Finding Patterns in Photos 198

Practicing Patterns of Process Analysis 199

Readings for Critical Thinking, Discussion, and Writing 201

Paragraphs 201

Florence H. Pettit, “How to Sharpen a Knife” 201
If you have never done any whittling or wood carving before, the first skill to learn is how to sharpen
your knife. You may be surprised to learn that even a brand-new knife needs sharpening.

L. Rust Hills, “How to Eat an Ice Cream Cone” 202
Now take up the classic ice-cream-cone-eating stance: feet from one to two feet apart, body bent
forward from the waist at a twenty-five-degree angle, right elbow well up, right forearm horizontal, at
a level with your collarbone and about twelve inches from it.

Essays 203
Garrison Keillor, “Attitude” 203

Let me say this about attitude. Each player is responsible for his or her own attitude, and to a
considerable degree you can create a good attitude by doing certain little things on the field.

Geraldine Baum, “Flirting Fundamentals” 206
But Moore contends it all begins when girl eyes boy—and smiles or smoothes her skirt or licks her lips.
And study after study showed that how attractive a woman is, is less important than her flirting skills.

Career-Related Writing 210

C. Edward Good and William Fitzpatrick, “A Successful Interview” 210
Take the time to prepare properly. The interview has been your goal thus far in the job search, so it
is your stepping stone to future success.

Student Paragraph and Essay 213
Larry Gardner, “A Summary of ‘How Low-Balling Works on Your Mind’” 213

Then the salesperson comes back and throws the low ball: the sales manager says that the price
is not enough because of the vehicle’s special feature(s) and that the sale can be made only if the
price is increased.

Tina Sergio, “Doing a Flame Hair Tattoo” [with stages] 215
The Flame Hair Tattoo is finished. The client’s head is “permanently” ablaze with flames from
temple to temple, moving upward from the hairline and across the top of the head.

Suggested Topics and Prompts for Writing Process Analysis 217
Reading-Based Writing Topics 218
General Topics 219
Cross-Curricular Topics 220
o Career-Related Topic 220

< W”/rmg
&é WRITER’S GUIDELINES 220



Contents iX \/—

Chapter 11 Cause and Effect: Determining Reasons and Qutcomes 222

Writing Cause and Effect 223

Finding Patterns in Photos 227

Practicing Patterns of Cause and Effect 229

Readings for Critical Thinking, Discussion, and Writing 231

Paragraphs 231
Anne Roiphe, “Why Marriages Fail” 231

Each of us falls in love with a mate who has qualities of our parents, who will help us rediscover
both the psychological happiness and miseries of our past lives.

Marian Wright Edelman, “Family Heroes and Role Models” 232
The legacies that parents and church and teachers left to my generation of Black children were
priceless but not material: a living faith reflected in daily service, the discipline of hard work and
stick-to-it-ness, and a capacity to struggle in the face of adversity.

Short Story 233

Irwin Shaw, “The Girls in Their Summer Dresses” 233
“You always look at other women,” Frances said. “Everywhere. Every damned place we go.”
“No, darling,” Michael said, “I look at everything. God gave me eyes and I....”

Views on Violence 237

Francis Flaherty, “The Ghetto Made Me Do It” 237
Yet why not a ghetto defense? After all, if a Vietnam veteran can claim PTSD [post-traumatic stress
disorder] from the shock of war, why shouldn’t a similar defense be available for a young black
reared in the embattled precincts of Bed-Stuy [Bedford-Stuyvesant neighborhood of New York City]?
Sounds sensible, no? Isn’t a ghetto like a battlefield?

Judy Scheindlin and Josh Getlin, “Enough Is Enough” 242
Tito was very close to his brother, the boy’s lawyer insists, and his crime was a result of post-
traumatic stress. “You’ll have to do better than that,” | snap.

Student Essay 244

Shandra Bryson (pseudonym), “From ‘Kick Me’ to ‘Kiss Me’” 244
| figured out it would be better to be hit with a flying object than to be pounded, so | learned to move
toward whatever he threw. He never seemed to catch on.

Student Paragraph and Essay 246
Richard Blaylock, “The Classroom and Beyond” [with stages] 247

“We think you would benefit from our work-study program,” he said to me. He was not my high
school counselor, and | wasn’t 18.

Reading-Based Writing: Short Story Review 248
Gloria Mendez, “The Use of Self-Analysis” 248
It is during this phase of the incident that the doctor joins the struggle at her level. As he admits,
“But now | also had grown furious—at a child. | tried to hold myself down but | couldn’t.”
Suggested Topics and Prompts for Writing Cause and Effect 249
Reading-Based Writing Topics 250
General Topics 251
Cross-Curricular Topic 252
Career-Related Topics 252

&L WRITER’S GUIDELINES 253

Chapter 12 C(Classification: Establishing Groups 254

Writing Classification 255
Finding Patterns in Photos 259



—\_/X Contents

W 0F

‘("“5 Eﬁl TING E

Chapter 13

Practicing Patterns of Classification 260
Readings for Critical Thinking, Discussion, and Writing 261

Paragraph 261
William M. Pride, Robert J. Hughes, and Jack R. Kapoor, “Styles

of Leadership” 261
In the last few decades, several styles of leadership have been identified: authoritarian, laissez-
faire, and democratic.

Essays 262
Robert J. Trotter, “How Do | Love Thee?” 262

Achieving consummate love ... is like trying to lose weight, difficult but not impossible.

Avi Friedman, “Living Environments” 264
When invited to design a home, | first like to know what kind of dwellers my clients are. In our first
meeting, | ask them to take me on a guided tour of their current residence and describe how each
room is used—when and by whom.

Mary Ann Hogan, “Why We Carp and Harp” 267
Naggers tend to fall into four categories—friendly, professional, social, and domestic—that range
from the socially acceptable to the toxic.

Student Paragraph and Essay 270

Boris Belinsky, “Doctors Have Their Symptoms, Too” [with stages] 271
| can figure out doctors’ motives [for becoming doctors] by their symptoms, by which | mean
behavior.

Reading-Based Writing 272

Joel Follette, “Community College Pressures” 272
At all schools, pressures do exist. They may come from different sources and arrive in different
degrees, but they are out there.

Suggested Topics and Prompts for Writing Classification 274
Reading-Based Writing Topics 274
General Topics 275
Cross-Curricular Topic 276
Career-Related Topics 276

WRITER'S GUIDELINES 276

Comparison and Contrast: Showing Similarities
and Differences 278

Writing Comparison and Contrast 279

Finding Patterns in Photos 285

Practicing Patterns of Comparison and Contrast 286
Readings for Critical Thinking, Discussion, and Writing 287

Paragraphs 287

Sharon S. Brehm, “Blue as in Boy, Pink as in Girl’ 287
Many gender barriers of the past have been broken down, and the colors have somewhat blended
together. Nevertheless, sexism—prejudice and discrimination based on a person’s gender—still
exists. Indeed, it begins with the fact that sex is the most conspicuous social category we use to
identify ourselves and others.

Richard Rodriguez, “Public and Private” 288
For me there were none of the gradations between public and private society so normal to a
maturing child. Outside the house was public society; inside the house was private.



Contents Xi \/—

Charles Prebish, “Heavenly Father, Divine Goalie” 290
In How We Play the Game, Richard Lipsky tells us (of baseball), “The game takes place in an
atmosphere of piety. In many ways the ballplayers themselves can be seen as priests who represent
us in a liturgy (game) that is part of a sacred tradition.”

Essays 290

Kathy Shaskan, “Chick Flicks vs. Macho Movies: Can You Tell the Difference?” 290
A chick flick always includes child actors so they can add humanity and warmth to the story. A
macho movie includes child actors so they can be kidnapped and add suspense to the story.

Bharati Mukherjee, “Two Ways to Belong in America” 292
This is a tale of two sisters from Calcutta, Mira and Bharati, who have lived in the United States for
some 35 years, but who find themselves on different sides in the current debate over the status of
immigrants. | am an American citizen and she is not.

Suzanne Britt, “Neat People vs. Sloppy People” 295
I've finally figured out the difference between neat people and sloppy people. The distinction is, as
always, moral. Neat people are lazier and meaner than sloppy people.

Student Paragraph and Essays 298

Thung Tran, “Wives and Mothers in Vietham and in America”
[with stages] 299
In Vietnam, a young girl is educated in Confucian theories: “Obey your father as a child, and your
husband when you get married.”

Reading-Based Writing 300

Lydia Hsiao, “Struggling Against Silence” 300
In the same way Kingston allowed silence to “[paint] layers of black over [her life]”... , silence

continued to create a thicker darkness in my life. It first embarrassed me; then it soon robbed me of
my self-esteem.

Career-Related Writing: Business Comparison and Contrast 302

Daphne Lee, “A Fast-Food Face-Off” 302
Studying Wendy’s menu, | found that, although many of the items are similar to those of McDonald'’s,
Wendy'’s provides a wider selection, including some foods that wouldn’t be considered fast.

Suggested Topics and Prompts for Writing Comparison and Contrast 304
Reading-Based Writing Topics 305
General Topics 306
Cross-Curricular Topics 307

wor Career-Related Topics 307

< W”’TING
&@ WRITER’S GUIDELINES 308

Chapter 14 Definition: Clarifying Terms 309

Writing Definition 310

Finding Patterns in Photos 316

Practicing Patterns of Definition 317

Readings for Critical Thinking, Discussion, and Writing 319

Paragraph 319

Gregory Moorhead and Ricky W. Griffin, “Burnout” 319
Burnout is a general feeling of exhaustion that develops when a person simultaneously experiences
too much pressure and has too few sources of satisfaction.

Essays 320
John Leo, “Bully, Bully” 320
Bullying behavior may be “verbal (e.g., name-calling, threats), physical (e.g., hitting), or psychological

(e.g., rumors, shunning/exclusion).” . . . With a definition like that, the total of children involved in
either bullying or being bullied themselves ought to be around 100 percent.



—\_/Xii Contents

W 0F

«\“g ”’E BiTing E

Chapter 15

Janet Pearson, “Whose Values?” 323
If polls are to be believed, there is no one set of traditional American values anymore, if there ever
was. The traditional, nuclear American family, along with its accompanying values, has become an
elusive species, and taking its place is a new animal.

Christopher Grant, “Graffiti: Taking a Closer Look” 326
As property values decline and law-abiding citizens with resources move, once-thriving
neighborhoods can quickly degrade into dangerous places. Thus, the seemingly trivial offense of
graffiti ultimately can have devastating consequences for a community.

Student Paragraph and Essay 330

Linda Wong, “Going Too Far” [with stages] 332
People who love well may be tender and sensitive and attentive, but extremists are possessive or
smothering.

Reading-Based Writing 333

Vincent Sheahan, “My-graines” 333
“This is going to be a bad one,” | told myself as | shut off the lights, took my medication, lay down,
and prepared for the inevitable—the relentless throbbing in my temple.

Suggested Topics and Prompts for Writing Definition 335
Reading-Based Writing Topics 336
General Topic 337
Cross-Curricular Topic 337
Career-Related Topics 337

WRITER'S GUIDELINES 338

Argument: Writing to Persuade 340

Writing Argument 341

Finding Patterns in Photos 348

Practicing Patterns of Argument 349

Readings for Critical Thinking, Discussion, and Writing 350

Essays 350

Meghan Daum, “Shouldn’t Men Have ‘Choice’ Too?” 350
Since we’re throwing around radical ideas about abortion rights, let me raise this question: If
abortion is to remain legal and relatively unrestricted—and | believe it should—why shouldn’t men
have the right during at least the first trimester of pregnancy to terminate their legal and financial
rights and responsibilities to the child?

Camille Paglia, “Rape and Modern Sex War” 353
College men are at their hormonal peak. They have just left their mothers and are questing for their
male identity. In groups, they are dangerous. A woman going to a fraternity party is walking into
Testosterone Flats, full of prickly cacti and blazing guns.

Suzanne Fields, “Let Granny Drive If She Can” 357
Age doesn’t necessatrily prove anything. Slower reflexes or not, senior citizens are much better
drivers than, for example, teenagers.

Student Paragraph, Essay, and Proposal 359
Angela DeSarro, “My Life to Live—or Not” [with stages] 361

A doctor administered a drug and she died. It was a hidden, secret act.

Reading-Based Writing 361

Eric Horner, “Schools as Political Combat Zones” 361
Instead of dealing with issues of sex education and personal counseling in a thoughtful way, he
resorts to argumentum ad hominem. Educators are the “anointed,” and the “zealots” . . .who
“carry on unrelenting guerilla warfare against the traditional values of society. . . .”



Contents

Career-Related Writing: Proposal 362
Roberto Bentancourt, “Mandatory Tipping at BoBo’s” 363

Many of our customers eat light, drink as much as they can get with refills, and leave without
tipping. That creates several problems.

Suggested Topics and Prompts for Writing Argument 365
Reading-Based Writing Topics 366
General Topic 367
Cross-Curricular Topic 367
wor Career-Related Topic 367

WIYIT,NG
&év WRITER’S GUIDELINES 368

Part IV USING SOURCES 371

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Chapter 16 Writing the Research Paper 373

The Research Paper Defined 373
Ten Steps to Writing a Research Paper 374
Step 1: Select a Topic 374
Step 2: Find Sources 375
Step 3: List Sources 377
Step 4: Take Notes 384
Step 5: Refine Your Thesis and Outline 385
Step 6: Write Your First Draft 386
Step 7: Revise Your First Draft 389
Step 8: Prepare Your Works Cited Section 389
Step 9: Write Your Final Draft 390
Step 10: Submit Required Materials 390

Student Essay 390

Michael Chung, “Zoos—An Endangered Species?” 391
The zoo of the future will almost surely be a projection of the contemporary model, one that
. teaches, conserves, explores, experiments, and, yes, even entertains.
-

&@ WRITER'S GUIDELINES 398

Part V HANDBOOK 399

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Chapter 17 Handbook: Writing Effective Sentences 401

Parts of Speech 401
Nouns 402
Pronouns 402
Verbs 402
Adjectives 403
Adverbs 404
Prepositions 404
Conjunctions 405
Interjections 406

Subjects and Verbs 410
Subjects 410
Verbs 412
Location of Subjects and Verbs 414

xiii\/—

e oo o

e oo o



—\/Xiv Contents

Kinds of Sentences 417
Clauses 417
Types of Sentences 418
Combining Sentences 426
Coordination: The Compound Sentence 426
Subordination: The Complex Sentence 428
Coordination and Subordination: The Compound-Complex Sentence 431
Other Ways to Combine Ideas 432
Omissions 435
Variety in Sentence Types, Order, Length, Beginnings 437
Correcting Fragments, Comma Splices, and Run-Ons 439
Fragments 439
Comma Splices and Run-Ons 442
Techniques for Spotting Problem Sentences 444
Verbs 449
Regular and Irregular Verbs 449
The Twelve Verb Tenses 457
Subject-Verb Agreement 461
Consistency in Tense 465
Active and Passive Voice 468
Strong Verbs 470
Subjunctive Mood 471
Pronouns 472
Pronoun Case 472
Pronoun-Antecedent Agreement 477
Pronoun Reference 483
Adjectives and Adverbs 485
Selecting Adjectives and Adverbs 486
Comparative and Superlative Forms 488
Using Adjectives and Adverbs Correctly 489
Dangling and Misplaced Modifiers 493
Balancing Sentence Parts 496
Basic Principles of Parallelism 496
Signal Words 497
Combination Signal Words 497
Punctuation and Capitalization 501
End Punctuation 501
Commas 502
Semicolons 506
Quotation Marks 510
Punctuation with Quotation Marks 511

Italics 512
Dashes 512
Colons 512

Parentheses 513

Brackets 514

Apostrophes 514

Hyphens 515

Capitalization 515

Spelling 519
Spelling Tips 519
Frequently Misspelled Words 521



Confused Spelling and Confusing Words 522
Your Spell Checker 524
Avoiding Wordy Phrases 525
Brief Guide for ESL Students 526
Using Articles in Relation to Nouns 526
Sentence Patterns 528
Verb Endings 528
Idioms 528
More Suggestions for ESL Writers 529

Text Credits 530
Author/Title Index 531

Subject Index 533

Contents

XV\/—



	Front Cover
	Title Page
	Copyright
	Contents
	Thematic Contents
	Preface
	Student Overview
	The Flow of Writing: Icon and Theme
	Practice with Principles
	Strategies for Self-Improvement
	Writing Process Worksheet

	Part I: LINKING READING AND WRITING
	Chapter 1 Reading for Thinking, Discussion, and Writing
	Reading-Based Writing
	Reading-Based Writing and Other Approaches in Writing
	Reading Techniques
	Reading-Based Writing Forms
	Kinds of Support for Reading-Based Writing
	Basic Formal Documentation in Reading-Based Writing
	Examples of Student Reading-Based Writing
	Joseph Ponca, "'Listening to the Air' Guitar"
	Elizabeth Wong, "The Struggle to Be an All-American Girl"
	Journal Writing
	Cross-Curricular and Career-Related Writing
	WRITER'S GUIDELINES


	Part II: THE WRITING PROCESS
	Chapter 2 The Writing Process: Stage One: Exploring/Experimenting /Gathering Information
	The Writing Process Defined
	The Writing Process Worksheet
	The Assignment
	Your Audience
	Stage One Strategies
	WRITER'S GUIDELINES

	Chapter 3 The Writing Process: Stage Two: Writing the Controlling Idea/Organizing and Developing Support
	Defining the Controlling Idea
	Writing the Controlling Idea as a Topic Sentence or Thesis
	Organizing Support
	WRITER'S GUIDELINES

	Chapter 4 The Writing Process: Stage Three: Writing / Revising / Editing
	Writing the First Draft
	Revising
	Editing
	Student Demonstration of All Stages of the Writing Process
	WRITER'S GUIDELINES

	Chapter 5 Writing the Paragraph
	The Paragraph Defined
	Basic Paragraph Patterns
	The Writing Process and the Paragraph
	Student Demonstration of All Stages of the Writing Process
	WRITER'S GUIDELINES

	Chapter 6 Writing the Essay
	The Essay Defined in Relation to the Developmental Paragraph
	Special Paragraphs Within the Essay
	Student Demonstration of All Stages of the Writing Process
	WRITER'S GUIDELINES


	Part III: WRITING PARAGRAPHS AND ESSAYS: INSTRUCTION, WITH INTEGRATED READING SELECTIONS
	Chapter 7 Descriptive Narration Moving Through Space and Time
	Writing Descriptive Narration
	Finding Patterns in Photos
	Practicing Narrative Patterns
	Practicing Descriptive Patterns
	Readings for Critical Thinking, Discussion, and Writing
	Paragraph
	"One More Time"

	Essays
	"The Story of a Well-Made Shield"
	"No Tears for Frankie"
	"More"

	Student Paragraphs, Essay, and Report
	"Yearning for Love"
	"The Drag" [with stages]

	Reading-Based Writing
	"Rituals as Comfort Food for the Soul"

	Career-Related Writing
	"Incident Report of the Falling Shoppers"
	Suggested Topics and Prompts for Writing Descriptive Narration

	WRITER'S GUIDELINES

	Chapter 8 Exemplification: Writing with Examples
	Writing Exemplification
	Finding Patterns in Photos
	Practicing Patterns of Exemplification
	Readings for Critical Thinking, Discussion, and Writing
	Paragraph
	"Dropping Way Out"

	Essays
	"Little Brother Is Watching"
	"Who's Cheap?"
	"Tortillas"
	"Liked for Myself"

	Student Paragraph and Essays
	"Traveling the World at Home"
	"Cheating Is Not Worth the Bother" [with stages]

	Reading-Based Writing
	"Grading a Professor's Writing"
	Suggested Topics and Prompts for Writing Exemplification

	WRITER'S GUIDELINES

	Chapter 9: Analysis by Division Examining the Parts
	Writing Analysis by Division
	Finding Patterns in Photos
	Practicing Patterns of Analysis by Division
	Readings for Critical Thinking, Discussion, and Writing
	Paragraphs
	"Golden Oldies"
	"The Zones of the Sea"

	Essay and Restaurant Review
	"Men Are from Mars, Women Are from Venus"
	"Americanization Is Tough on 'Macho'"

	Restaurant Review
	"Food, Service Hit and Miss at Gianno's"

	Student Paragraph and Essays
	"More Than Ordinary" [with stages]

	Reading-Based Writing
	"Elvis Presley, King of the Twentieth Century"

	Career-Related Writing
	"Air Traf. c Control as a Career"
	Suggested Topics and Prompts for Writing Analysis by Division

	WRITER'S GUIDELINES

	Chapter 10: Process Analysis Writing About Doing
	Writing Process Analysis
	Finding Patterns in Photos
	Practicing Patterns of Process Analysis
	Readings for Critical Thinking, Discussion, and Writing
	Paragraphs
	"How to Sharpen a Knife"
	"How to Eat an Ice Cream Cone"

	Essays
	"Attitude"
	"Flirting Fundamentals"

	Career-Related Writing
	"A Successful Interview"

	Student Paragraph and Essay
	"A Summary of 'How Low-Balling Works on Your Mind'"
	"Doing a Flame Hair Tattoo" [with stages]
	Suggested Topics and Prompts for Writing Process Analysis

	WRITER'S GUIDELINES

	Chapter 11: Cause and Effect Determining Reasons and Outcomes
	Writing Cause and Effect
	Finding Patterns in Photos
	Practicing Patterns of Cause and Effect
	Readings for Critical Thinking, Discussion, and Writing
	Paragraphs
	"Why Marriages Fail"
	"Family Heroes and Role Models"

	Short Story
	"The Girls in Their Summer Dresses"

	Views on Violence
	"The Ghetto Made Me Do It"
	"Enough Is Enough"

	Student Essay
	"From 'Kick Me' to 'Kiss Me'"

	Student Paragraph and Essay
	"The Classroom and Beyond" [with stages]

	Reading-Based Writing: Short Story Review
	"The Use of Self-Analysis"

	Suggested Topics and Prompts for Writing Cause and Effect
	WRITER'S GUIDELINES

	Chapter 12: Classification Establishing Groups
	Writing Classification
	Finding Patterns in Photos
	Practicing Patterns of Classification
	Readings for Critical Thinking, Discussion, and Writing
	Paragraph
	"Styles of Leadership"

	Essays
	"How Do I Love Thee?"
	"Living Environments"
	"Why We Carp and Harp"

	Student Paragraph and Essay
	"Doctors Have Their Symptoms, Too" [with stages]

	Reading-Based Writing
	"Community College Pressures"

	Suggested Topics and Prompts for Writing Classification
	WRITER'S GUIDELINES

	Chapter 13: Comparison and Contrast Showing Similarities and Differences
	Writing Comparison and Contrast
	Finding Patterns in Photos
	Practicing Patterns of Comparison and Contrast
	Readings for Critical Thinking, Discussion, and Writing
	Paragraphs
	"Blue as in Boy, Pink as in Girl"
	"Public and Private"
	"Heavenly Father, Divine Goalie"

	Essays
	"Chick Flicks vs. Macho Movies: Can You Tell the Difference?"
	"Two Ways to Belong in America"
	"Neat People vs. Sloppy People"

	Student Paragraph and Essays
	"Wives and Mothers in Vietnam and in America" [with stages]

	Reading-Based Writing
	"Struggling Against Silence"

	Career-Related Writing: Business Comparison and Contrast
	"A Fast-Food Face-Off"

	Suggested Topics and Prompts for Writing Comparison and Contrast
	WRITER'S GUIDELINES

	Chapter 14: Definition Clarifying Terms
	Writing Definition
	Finding Patterns in Photos
	Practicing Patterns of Definition
	Readings for Critical Thinking, Discussion, and Writing
	Paragraph
	"Burnout"

	Essays
	"Bully, Bully"
	"Whose Values?"
	"Graffiti: Taking a Closer Look"

	Student Paragraph and Essay
	"Going Too Far" [with stages]

	Reading-Based Writing
	"My-graines"
	Suggested Topics and Prompts for Writing Definition
	WRITER'S GUIDELINES

	Chapter 15: Argument Writing to Persuade
	Writing Argument
	Finding Patterns in Photos
	Practicing Patterns of Argument
	Readings for Critical Thinking, Discussion, and Writing
	Essays
	"Shouldn't Men Have 'Choice' Too?"
	"Rape and Modern Sex War"
	"Let Granny Drive If She Can"

	Student Paragraph, Essay, and Proposal
	"My Life to Live—or Not" [with stages]

	Reading-Based Writing
	"Schools as Political Combat Zones"

	Career-Related Writing: Proposal
	"Mandatory Tipping at BoBo's"

	Suggested Topics and Prompts for Writing Argument
	WRITER'S GUIDELINES


	Part IV: USING SOURCES
	Chapter 16 Writing the Research Paper
	The Research Paper Defined
	Ten Steps to Writing a Research Paper
	Student Essay
	"Zoos—An Endangered Species?"

	WRITER'S GUIDELINES


	Part V: HANDBOOK
	Chapter 17 Handbook Writing Effective Sentences
	Parts of Speech
	Subjects and Verbs
	Kinds of Sentences
	Combining Sentences
	Omissions
	Variety in Sentence Types, Order, Length, Beginnings
	Correcting Fragments, Comma Splices, and Run-Ons
	Verbs
	Pronouns
	Adjectives and Adverbs
	Balancing Sentence Parts
	Punctuation and Capitalization
	Spelling
	Avoiding Wordy Phrases
	Brief Guide for ESL Students


	Text Credits
	Author/Title Index
	Subject Index

