




You can use acid free paper to interleave photographs in a 
folder or album and keep them from sticking or bleeding onto 
each other.

Never over stuff a box, and never under fill it either. Create a 
buffer to make sure your objects are not rattling around 
inside!

Label your photographs! Don’t 
leave it up to future generations to 
guess who that was smiling at the 
camera. Label photographs on the 
back, pressing lightly with a pencil. 
Never use a pen on historic 
collections.

Label your folders as well. Let 
everyone know what you were 
thinking when you organized your 
collections. Keep brittle items in 
folders rather than envelopes to 
reduce chances of tearing. 

Newspaper clippings are very acidic and hard to preserve. Keep 
them away from other items or make copies on acid free paper. 
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http://www.nedcc.org/
http://www.archives.gov/preservation
http://www.loc.gov/preservation/care/
http://www.gaylord.com/
http://www.hollingermetaledge.com/
http://www.clearfile.com/

