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ETHICAL CODES OF BUSINESS CONDUCT 
 
The management of ACS always respects the law of the land, ILO and UN conventions, any other applicable statutory regulations, whichever are more stringent. The company is 
also committed to maintain the Code of Conduct of different buyers as well. While performing the day to day work respective of process, production, planning, programming, all 
must be strictly regulated within the framework of laid down rules & activities.  
 

 

Prohibition of Discrimination 
No discrimination shall be tolerated on the basis of gender, color, age, religion, race, caste, mental status, social background, disability, ethical national origin, nationality or any 
other personal characteristics. All persons shall be treated with dignity and respect. Pregnancy test should not be the criteria of recruitment process. 
 
 

Prohibition of Child labor 
No person irrespective of male or female is allowed to be recruited and employed for any types of job unless s/he completes minimum 15(fifteen) years of age. To ensure the 
accuracy of age of the employees, educational certificate/birth certificate/certificate from the local authority and /or certificate from a registered medical practitioner is to be 
obtained. Maintenance of these documents in the personal files are mandatory. 
 

Prohibition of forced Labor 
The company is committed not to engage any forced labor, whether in the form of prison labor, indentured labor, bonded, uncompensated or involuntary labor or otherwise. 
The factory gate must be unlocked when working. The company also does not condone the practice of involuntary employee “deposits” withholding of identify papers or any 
other practice that would restrict for movement of employees. 
 

Health & Safety 
Protection of health, safety and environment is a primary goal of the company. The company is dedicated to continuous efforts to make its operations compatible with 
protecting people, property and the environment. The company is committed to work with its employees, clients, contractors, suppliers, partners and customers and with the 
communities in which it operates in order to achieve this goal. All employees should comply and conduct their duties and responsibilities in compliance with the detailed 
directions as given in the Health and Safety policy of the company. 
 

Harassment & Abuse 
The company has a strong commitment to maintaining a workplace totally free from any physical, sexual, psychological or verbal harassment. The management strongly believes 
that each and every employee of the organization should be treated professionally with respect and dignity. As such, under any circumstances no one in the hierarchy of the 
organization is allowed to violet this management philosophy. In case of any errors /mistake /negligence/ damage on the act and part of any employee, the situation has to be 
dealt with professionally, and action has to be taken within the preview of the laid down disciplinary procedure of the company. The company never tolerates corporal 
punishment. 
 

Working Hours 
All employees regular working week must not exceed 48 hours, or, including allowed overtime, 60 hours and not more than average 56 hours in a year. Employees must have to 
grant at least 1(one) day off after 6(six) consecutive working days. No woman’s allowed to work in the factory except between 10pm to 06am without her consent. 
 

Wages & Benefits  
In ACS Towel Limited. wages of the workers and staff are defined inconformity to the gazette notification of the peoples Republic of Bangladesh. As a standard practice every 
worker and staff are to be provided a detailed pay slip prior payment and wages have to be disbursed within the stipulated date as determined by law. 
 

Overtime Compensation 
The management firmly believes that “the overtime for the workers must be on voluntary basis rather compulsory as it is the right of the workers to solely decide whether s/he 
will do overtime or not. In case of overtime hours workers will be compensated as mandated by local labor law with the monthly wages. 
 

Freedom of Association  
The management of ACS always regards & respects freedom of speech and freedom of association of its workforce. To express and share problems /dissatisfaction /discomfort 
/grievance of the employees, management has initiated and constitute a participation committee as a forum to address and resolve these issues in a very congenial work 
environment. It is management expectation that the participation committee should actively its constructive role, and to facilitate that all employees are should co-operate the 
forum.   
 

Disciplinary  Practices 
In order to ensure discipline of the organization, management of ACS deals all the undisciplined issues professionally within the legal frame work of Bangladesh Labor Law. In 
this connection all concerned employees of ACS are advised to strictly follow the prescribed law of the land while in action with disciplinary matters.  
 

Social Responsibility 
 

The management of ACS always committed to the need of social welfare activities.  To faster the principles of humanity, the management always love to be in the forefront to 
help the distressed class of poor people during the time of natural calamities like flood and cyclone. 
 

Besides, it is one of the management Moto to help out the poor communities who does not have financial solvency to construct /repair/renovate their schools, colleges, small 
health complex, mosques and madarashas.  Company has also taken the initiative from its social responsibility for free education for the children of the employee. Furthermore, 
the management on the occasion of Eid festivals distributes a huge amount of money among its workers as gift to celebrate the Eid in a most joyful and befitting manner. 
Management volunteers all these activities from the inspiration of philanthropist motive and for betterment and wellbeing of mankind.  
 

Environment Requirements 
 

The company is formally committed to comply all the relevant /applicable environmental legislation of Bangladesh Government. To ensure environmental protection in the 
process of using raw materials, manufacturing products and discharging wastes, the company should follow the guidelines and standard methods of various aspects of the 
environment conservation and rules of the concerned regulatory bodies. Importance to protect the environment has already been briefed in the companies Environment Policy 
and all employees are to follow and comply explained guidelines without any fail.          
 



 

GwmGm UvI‡qj wjwg‡UW 
‡ZuZjve, iƒcMÄ, bvivqbMÄ 

 

e¨emvwqK AvPi‡Yi ˆbwZK gvb`Û  
 
 

GwmGm †U·UvBjm& (evsjv‡`k) wjt-Gi e¨e¯’vcbv KZ©„c¶ †`‡ki cÖPwjZ AvBb, AvšÍR©vwZK kªg ms¯’v I RvwZms‡Ni Kb‡fbkb, Ab¨ †h †Kvb cÖ‡qvM‡hvM¨ wewa-weavb hvnv my „̀p Zvnvi cÖwZ m¤§vb cÖ̀ k©b 
K‡i| wewfbœ †µZvi wb‡`©wkZ AvPib wewai cÖwZcvj‡bI AÎ cÖwZôvb cÖwZÁve×| ˆ`bw›`b wbR¯ ̂Kvh©vejx m¤úv`‡b, Drcv`‡b, cwiKíbvq, Kg©m~Px cÖYq‡b wb‡gœv³ weavb I Kvh©µg mKj‡K K‡Vvifv‡e 
†g‡b Pj‡Z n‡e| 

 

‰elg¨g~jK AvPi‡b wb‡lavÁv 
wj½, eY©, eqm, ag©, RvwZ‡Mvôx, cÖ_v, gvbwmK Ae¯’v, mvgvwRK Ae¯’vb, Amvg_©Zv, ˆbwZK RvZxqZv, RvZxqZv A_ev †h †Kvb cÖKvi PvwiwÎK ˆewkó¨ wbwe©‡k‡l †Kvb cÖKvi ˆelg¨ cÖ`k©b MÖnb‡hvM¨ n‡e 
bv| cÖ‡Z¨K‡K gh©v`v I m¤§v‡bi „̀wó‡Z †`Lv n‡e| gvZ…Z¡Kvjxb Ae¯’v m¤ú‡K© †Kvb cÖKvi cix¶v-wbix¶v Aek¨B wb‡qvM cÖwµqvi gvcKvwV n‡e bv|  
 

wkï kªwgK wb‡qv‡M wb‡lavÁv 
‡Kvb cÖKvi K‡g© †Kvb c~iæl ev gwnjv wb‡qvM‡K we‡ePbv Kiv nB‡e bv hw` bv Zvnvi eqm 15 (c‡bi) ermi c~Y© nq| eq‡mi mwVKZv hvPvB‡qi Rb¨ wk¶vMZ †hvM¨Zvi mb`cÎ A_ev Rb¥ wbeÜb mb`cÎ 
A_ev ¯’vbxq miKvi cÖwZwbwa cÖ̀ Ë mb`cÎ A_ev wbewÜZ Wv³vi cÖ̀ Ë mvwU©wd‡KU msMÖn Ki‡Z n‡e| e¨w³MZ bw_‡Z GB mKj `wjjcÎvw` msi¶Y Kiv eva¨Zvg~jK|  
 

eva¨Zvg~jK kªg Av`v‡q wb‡lavÁv 
AÎ †Kv¤úvbx †Rvic~e©K kªg, e›`xkªg, Pzw³e× kªg, eva¨Zvg~jK kªg, cvwikªwgK cÖ̀ vb bv Kiv A_ev †¯”̂Qv kªg I Ab¨ †Kvb cÖKvi kªg Av`vq bv Kivi cÖwZ kª×vkxj| KvR PjvKvjxb mg‡q KviLvbvi cÖwZwU 
`iRv ev dUK †Lvjv ivLv eva¨Zvg~jK| Awb”QzK kªwg‡Ki †Kvb cÖKvi cwiPqÁvcK cÎvw` Rgv †i‡L A_ev Ab¨ †h †Kvb cÖKvi Abykxjb hvnv †Kvb Kgx©i wePj‡b evuav cÖ`vb K‡i †mB iKg †Kvb cÖKvi 
K‡g©i cÖwZ mg_©b K‡i bv|  
 

¯v̂¯’̈  I wbivcËv 
¯v̂¯’̈ , wbivcËv I cwi‡ek msi¶YB †Kv¤úvbxi cÖv_wgK j¶¨| ‡Kv¤úvbx Zvi cÖwZwU ¯’vcbvq Kgx©, m¤ú` I cwi‡e‡ki wbqwgZ DbœwZ mva‡b e× cwiKi| †Kv¤úvbx Dnvi Kg©Pvix, MÖvnK, wVKv`vi, 
mieivnKvix, Bnvi Askx`vi Ges m¤§vwbZ †µZv I m¤cÖ̀ vqmg~‡ni †hLv‡b j¶¨ AR©‡bi wbwg‡Ë cwiPvwjZ nB‡Z‡Q Zvnv‡`i mwnZ KvR Kwi‡Z e× cwiKi| mKj Kg©Pvix‡`i Zv‡`i `vwqZ¡ I KZ©e¨ 
†Kv¤úvbxi ¯v̂¯’̈  I wbivcËv bxwZgvjvq ewY©Z wb‡ ©̀kbvi mwnZ msMwZc~Y© nB‡Z nB‡e|  
 

nqivbx I MvwjMvjvR 
kvixwiK, †hŠb, gvbwmK A_ev †gŠwLK nqivwb mn †h †Kvb ai‡bi wbh©vZbgy³ Kv‡Ri cwi‡ek wbwðZ Ki‡Z AÎ †Kv¤úvbx cÖwZkÖæwZe×| e¨e ’̄vcbv KZ©„c¶ „̀pfv‡e wek¦vm K‡i †h cÖwZwU Kg©Pvixi mv‡_ 
†ckvMZ m¤§vb I kª×vc~Y© AvPiY Kiv n‡e| GB Rb¨, †h †Kvb Ae¯’v‡ZB cÖwZôv‡bi †h †Kvb ¯Í‡ii †Kvb Kg©Pvix e¨e¯’vcbv KZ©„c‡¶i GB `k©b‡K Agvb¨ Ki‡Z cvi‡e bv| †Kvb Kg©Pvixi Øviv ev Zvi 
AskMÖn‡Y †h †Kvb cÖKvi fyj-µwU, Ae‡njv, ¶wZmvab‡K †ckvMZfv‡e we‡ePbv Kiv n‡e Ges †Kv¤úvbxi cÖPwjZ kvw¯Íg~jK e¨e ’̄vq Dchy³ c`‡¶c MÖnY Kiv n‡e| †Kv¤úvbx †Kvbfv‡eB kvwiixK kvw¯Í 
cÖ̀ vb‡K mg_©b K‡i bv|  
 

Kg©N›Uv 
cÖ‡Z¨K Kg©Pvixi mvßvwnK wbqwgZ Kg©N›Uv 48 (AvUPwjøk) N›Uv AwZµg Ki‡e bv A_ev Aby‡gvw`Z AwZwi³ Kg©N›Uvmn 60 (lvU) N›Uv Ges eQ‡i M‡o 56 (Qvàvbœ) N›Uv AwZµg Ki‡e bv| Kg©Pvix‡`i‡K 
Aek¨B 6 (Qq) w`b weiwZnxbfv‡e KvR Kievi ci AšÍZc‡¶ GKw`b QzwU cÖ̀ vb Kiv n‡e| †Kvb gwnjv kªwgK‡K Zvi m¤§wZ Qvov ivZ 10 (`k) NwUKv n‡Z mKvj 6 (Qq) NwUKv ch©šÍ mg‡qi g‡a¨ †Kvb 
KvR Ki‡Z †`qv n‡e bv|  
 

gRyix I myweavw` 
MY-cÖRvZš¿x evsjv‡`k miKv‡ii †eZb-fvZv m¤úwK©Z †M‡RU †bvwUwd‡Kkb Abyhvqx GwmGm UvI‡qj wjwg‡UW-G Kg©iZ kªwgK-Kg©Pvix‡`i †eZb-fvZv wba©vib Kiv nq| wbqwgZ c`‡¶c wn‡m‡e †eZb-
fvZv cÖ̀ v‡bi c~‡e© cÖ‡Z¨K Kg©Pvix‡K †c-wmøc †`qv n‡e Ges AvBbMZ mg‡qi g‡a¨ gRyix cÖ`vb Kiv n‡e|  
 

AwZwi³ Kv‡Ri Rb¨ fvZv 
e¨e ’̄vcbv KZ©„c¶ Aek¨B wek¦vm K‡i †h, kªwgK‡`i AwZwi³ Kg©N›Uv ‡¯”̂QvwfwËK n‡e Ges eva¨MZfv‡e Bnv AwZwi³ KvR Kiv bv Kiv kªwgK‡`i B”Qvi Dci wbf©i Ki‡e| AwZwi³ Kv‡Ri †¶‡Î †`‡ki 
cÖPwjZ kªg AvB‡bi Av‡jv‡K AwZwi³ Kv‡Ri Rb¨ cÖvc¨ fvZv gv‡mi gRyixi mv‡_ cwi‡kva Kiv nq| 
 

msMV‡bi ¯^vaxbZv 
GwmGm UvI‡qj wjwg‡UW KZ©„c¶ me©̀ v Bnvi Kgx©‡`i evK ¯v̂axbZv I msN mwgwZ MV‡bi cÖwZ m¤§vb cÖ`k©b I ¯v̂axbZv cÖ̀ vb K‡i| Kgx©‡`i mgm¨v, Amš‘wó, DwØMœZv, Aby‡hvM e¨³ I fvMvfvwM Ki‡Z I 
GB mg¯Í mgm¨v ~̀ixKi‡Yi gva¨‡g GKwU †mŠnv ©̀c~Y© Kg©cwi‡ek ˆZwi Kwi‡Z e¨e¯’vcbv KZ©„c¶ D‡`¨vM wb‡q GKwU AskMÖnY KwgwU MVb K‡i‡Q| e¨e ’̄vcbv KZ©„c¶ Avkv K‡i †h, GB AskMÖnY KwgwU 
Gi MVbg~jK f~wgKv cvjb Ki‡e Ges GB †dvivg‡K MwZkxj Ki‡Z mKj Kg©Pvix mn‡hvwMZv Ki‡e|  
 

k„sLjvg~jK e¨e¯’v 
cÖwZôv‡bi k„sLjv eRvq ivL‡Z GwmGm UvI‡qj wjwg‡UW KZ…©c¶ mKj cÖKvi k„sLjv we‡ivax KvR‡K evsjv‡`‡ki kªg AvBb-Gi AvIZvq †ckvMZfv‡e c`‡¶c MÖnY Kwiqv _v‡K| GBg‡g© GwmGm 
UvI‡qj wjwg‡UW-Gi mKj Kg©Pvix‡`i kvw¯Íg~jK e¨e ’̄vi †¶‡Î †`‡ki cÖPwjZ AvBb AbymiY Kivi Rb¨ we‡klfv‡e wb‡ ©̀k †`qv n‡”Q|  
 

mvgvwRK `vqe×Zv 
GwmGm UvI‡qj wjwg‡UW KZ©„c¶ me©̀ v mgvR Kj¨vYg~jK Kg©Kv‡Û AskMÖnY Ki‡Z cÖwZÁve×| gvbweK bxwZ‡K MwZkxj Ki‡Z e¨e¯’vcbv KZ©„c¶ me©̀ v wewfbœ cÖKvi cÖvK…wZK ỳ‡h©vM †hgb eb¨v Ges 
NywY©S‡oi mgq ¶wZMȪ Í Mixe Rb‡Mvôx‡K mvnvh¨ Ki‡Z AMÖYx f~wgKv cvjb K‡i|  
 

GQvovI, `wi ª̀ Rb‡Mvôx‡K hv‡`i Avw_©K mvg_©̈  †bB Zv‡`i we`¨vjq, gnvwe`¨vjq, ¶z`ª ¯v̂¯’̈  Kg‡cø·, gmwR` Ges gv ª̀vmv ˆZwi/†givgZ/e„w×K‡í mvnvh¨ KivI e¨e¯’vcbv KZ©„c‡¶i Ab¨Zg Av`k©| 
‡Kv¤úvbx  Zvi mvgvwRK `vqe×Zv †_‡K KviLvbvq Kg©iZ kªwgK‡`i ‡Q‡j-†g‡q‡`i webvLi‡P wkÿvi D‡`¨vM MÖnY K‡i‡Q| AwaKš‘, e¨e¯’vcbv KZ©„c¶ C‡`i Drme¸wji mgq Dcnvi wn‡m‡e kªwgK‡`i 
g‡a¨ cÖPzi cwigv‡Y A_© wewj Kwiqv _v‡K hv‡Z Zviv Zv‡`i Drme¸wj AviI Avb›`c~Y© I DrmegyLifv‡e cvjb Ki‡Z cv‡i| e¨e ’̄vcbv KZ©„c¶ †¯”̂Qv cÖ‡Yvw`Z n‡q gvbe‡cÖg Ges gvbweKZvi Dbœqb I 
Kj¨v‡Yi Aby‡cÖiYv †_‡K GB mKj Kg©KvÛ K‡i _v‡K| 
 

cwi‡e‡ki cÖ‡qvRbxqZvmg~n    
AÎ cÖwZôvb evsjv‡`k miKv‡ii mKj cÖKvi cÖ‡qvM‡hvM¨ cwi‡ek AvBb I cwi‡ekMZ wewaweavb h_vh_fv‡e Abymi‡Y cÖwZkÖæwZe×| KvuPvgvj e¨env‡i, cY¨ Drcv`‡b Ges eR©̈  Acmvi‡Y cwi‡ek 
msi¶‡Yi wbwg‡Ë AÎ cÖwZôvb h_vh_ KZ…©c¶ cÖYxZ wewfbœ AvBb I wewaweav‡bi wb‡ ©̀kbv AbymiY Kwi‡e| cwi‡ek msi¶‡Yi Dci ¸iæZ¡ Av‡ivc K‡i †Kv¤úvbxi cwi‡ek msµvšÍ bxwZgvjvq wel` 
Av‡jvPbv Kiv n‡q‡Q Ges mKj Kg©PvixMY‡K Bnv h_vh_fv‡e AbymiY I †g‡b Pj‡Z n‡e|  




