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This guide is dedicated to my mother,
Mrs. Theodora Salaymatu Modupeh Sesay



Disclaimer
This guide consists of functions as provided on the COMAHS
student portal and Zoom Cloud Meetings. The author takes no
responsibility of any change after it is published.
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Definition of A College Portal System

What is a College Portal System

A College portal system is a web
application that hosts all courses,
resources and instruments (forms,
polls, email, calendars, videos,
audios etc.) that facilitate teaching
and learning.
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Picture of COMAHS Portal System
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How to Access It

£+ Newtab x =S - (= X
X O comaHs 749 Search for COMAHS ~ e

For qu":k Dones place1 /I:) Comahs - Biﬂg Search

B Students' Representative Council COMAHS Registration Form for Onlin... - docs.google.com/forms/d/e/1FAIpQLSekNbhilUFNebYYq)FdUBIUCVCK...

B Students' Representative Council COMAHS Registration Form for Onlin... - docs.google.com/forms/d/e/1FAIpQLSekNbhilUFNebYYqJFAUBIUCVCK...

& Dot-EDU - comahs.dotedu.sl

¥ COMAHS - usl.edusl/comahs/

-~ comahs sierra leone - Bing Search

£ comahs question bank

Open Your Internet Browser

@ P Type here to search O H ® ¢ @ ¥ m 22 0 m & & @ = ~A B 7 ) 26‘,3525030 =]
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How to Access It

Ty x | @ 101 x | b ELE x | Bl Prefe x | [@ APrc x | 1] Prefe x | 5] Prefe x | [ Pref: x B Pref: x | [ elez x | §B Eear x | b writi X com: x EH = X

<« - 0O &  https://www.bing.com/search?q=comahs&cvid=738b782952c54cd 192d5c78cb84fed77&FORM=ANABO1&PC=U531 A S

b comahs o Q Joseph =

ALL IMAGES VIDEOS NEWS

18,400 Results

COMAMHS - us|.edu.s| Click COMAHS-usl.edu.sl ated searches

comah site

3/3/2020 - The University of Sierra Leone is to host a National Multiplication Training (NMT) on quality

) . comah regulations
assurance and curriculum development in 2020. The training will be sponsored by DAAD (German

Academic Exchange Service) through the University of Potsdam, Berlin, Germany. seveso regulation

College of Medicine & Allied Health Science - King's ...
https://kslp.org.uk/partners/college-of-medicine-allied-health-science

College of Medicine & Allied Health Science. The College of Medicine and Allied Health Sciences
(COMAHS), University of Sierra Leone, in Freetown is Sierra Leone’s only medical and pharmacy school
and the main institution for basic and specialist nurse training.

Opportunities - Mental Health

College of Medicine and Allied Health Sciences, Sierra Leone
https://rebuildconsortium.com/about/rebuild-partners/comahs-sierra-leone
College of Medicine and Allied Health Sciences, Sierra Leone. The ReBUILD Consortium partner in Sierra
Leone is the College of Medicine and Allied Health Sciences (COMAHS). About COMAHS. The College of
Medicine and Allied Health Sciences (COMAHS), the first medical school in Sierra Leone was founded on
12th April 1988 by the Government of Sierra Leone (GOSL) with the Nigerian Government and

usl.edu.sl - Follow us

https://usl.edu.sl

3/3/2020 - Most universities have systems of formal students’ evaluation of lectures, involving some
form of questionnaires. From 29 th July to 4 th August 2019, students of the University of Sierra Leone
will complete an online survey to score the quality of lectures on all the three campuses: College of
Medicine and Allied Health Sciences (COMAHS), Fourah Bay College (FBC) and the Institute of Public

Processing request... -
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How to Access It

A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Tyv x | 8 101 x | b ELE x | E Prefe x

< =2 O B

https://usl.edu.sl/comahs/

Staff Publications Jobs

THE UNIVERSITY of —
%2 SIERRA LEONE

Home About ~ Admissions

HE The President of the Republic
of Sierra Leone

USL Events

\“\:
|

= £ Type here to search

Short Courses v

E AP x

L) Prefe x

Pref: x

B Pref: x | [ ele= x | SB

E Prefz X Elear

Continuing Student Registration + Fees Payment Press Release

“ Click Login

Academics Research Post Graduate

Click COMAHS USERS

COMAHS

ACCEPTANCE OF OFFER UNDERTAKING FORM

ACCEPTANCE OF OFFER UNDERTAKING FORM PDF

Minimum Entry Requirementsfor 2019/2020 Academic Year

1. MBChB Premedical 1

A minimum of C5 or better in any of the following subjects: English Language,
Chemistry, Biology, Mathematics/Further Mathematics and Physics with a maximum
aggregate of 18 in not more than two (2) sittings OR an equivalent qualification

2. MBChB Premedical 2

A minimum C4 or better in the following subjects: English Language, Chemistry,
Biology, Mathematics/Further Mathematics and Physics and a maximum aggregate
of 12 in not more than two (2) sittings OR an equivalent qualification.

e P 8 = @ ¢

9 ™

b

5

o

writin X

¥ con

Call us at: +232 79 741202

[ ]

Apply Onlinel +

FBC USERS

IPAM USERS

COMAHS USERS

POSTGRADUATE

USERS

Staff Login

Username
Password

Remember Me

Login —

Lost Password

w
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How to Access It

H pot-eDU X +

& C @ comahs.dotedu.s!

Hint: Your username is your ID Number
and your Password is your Username +
123. (e.g. username = 10000, password =

10000123). m Username

w Password Enter your Password |
Forgot password?
Applicant SignUp

College of Medicine and Allied Health Sciences

Enter your Username |

Powered by Dot-BDU

Click Login
&® O Type here to search O B ™ © i M rFd i3 @ = P QO = = B @® ~8m oz 20;:;:/1:020 =]
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Features of the Portal System

Q CIickn to see all |

H Dot-e0U x + ' g .
your notifications
oS W

& (&) @ comahs.dotedu.s!

» ae . . A
C||Ck m-to access a” @e Menu College of Medicine and Allied Health Sciences
the links in the portal

Search Actions, Links and People

Q Click ] to access your ‘

@ Timetable
mail Box

2 Examinations

< y y > B < > < >
[§8 Fees Due o A X [E: Events A X
< y y > i < ; ’ >

Hint: This is the portal’'s Dashboard > You )
can Manage Dashlets if you want to @
> Click | Manage Dashlets | to set up personal

your dashboard.

Congratulations > You have @
successfully Signed In to the Portal.

Dot-EDU

= . : 07:16
W ® 802D g B

28 | © Type here to search
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Features of the Portal System — Writing to The Administration or To A Student

Through the portal students can reach out to
the administration with serious and valid

concern, complaint. Students should take note
of the complaint chain before they write to the
administration. Students can also write to other

students amicably.

Create New Message

Enter or Search the

Recipient

(I Click I} to access your ]

mail Box

|I\.)

Recipient Name.
Enter Subject what @]
the Letter is about

Enter Message

m Mohamed Samai X
Admin L

Subject Unread Messages (0) MNew Message

E-Learning Training Test

Click New Message to

Message

Create a new Message )

View all Messages

‘#

You can Attach any documen
to the letter.
Click # AwachFie To Attach File

Cisco_Meetin X
% Attach File

Send Message Cancel

5y Click Send Message
when you are done.

_— p — anny 07:43
= | O Type here to search gi > ¢ 9 wi B rpd P W mm L ] = ) o A@®m z ) T =
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Features of the Portal System

® Menu College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Apps Manage Quick Links

Hint: Tabs in The Quick Links are those in

the Dashboard. You can edit if you want to & Academics Colendar L e
> Click Manage Quick Links &  News @  Timetable
Hint: Tabs in Academics are those in relating eictiian | Acsdemics | Coteronation® ors Manage Quick Links
to student’s education and this is the most
important Tab because all information from I Academics B Assione B Calendar @ Discipline
the administration regarding student can be
accessed through this Tab. You can edit if you Ese B Library W Wy Profie W O e
want to > Click Manage Quick Links B Placoment ®  Timetable
Hint: Tabs in Collaboration are those are
necessary fo.r student to student Quick Links  Academics Collaboration = Apps Manage Quick Links
communication. Thanks to the
administration for creafurrg the balance. 7 g 5 Discussion B s 5
Dashboard. You can edit if you want to >
& Gallery [@ Google Docs News il Poll

Click Manage Quick Links

s Tasks
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lopic 2

Features of the Portal
System :

v Academics

lLAcad em i cs v Aftendance

v' Fees

v Assignment

v' Library

v Timetable
v Calendar
v Discipline

Desktop Versionl, 7 OIS Bt feclena
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Features of the Portal System

Academics Section s

Click [P to access all

ollege o ed e and Allied Hea cience Search Actions, Links and People Q

the links in the porta| % Students | Reports Center
| Hint: This section contains students’@
Home > David Joseph Koroma > Reports center H
I Academic and Attendance reports.

ﬂ Name : David Joseph Koroma Admn No
Click Academics & AT A Couse: Roll Number : -
Bachelor of Medicine Bachelor
of Surgery
Fees R
Click on your batch to access your
B Placement Academic reports Attendance Reports
current Batch Attendance Report.
. l Previous Batch Reports > YOU W|” be asked tO Se|eCt the Current Batch Report
Click on your batch to access your current Batch
) . PMED - YR 2 - 2019 subject and mode MBCHB - Yr 1 - 2019-20
Academic Report > You will see your grades for each
subjects. > Students can download their Academic Overall Reports i T v Mathematics 3 B ohes
Select a mode All subjects
reports' Final Report Monthly Chemily 3 YR 2-2019
| » Overall Biology 3
YR 2 - 2019 - Pre-Medical Foundation Course script Report Physics 3
Mathematics 3
Foundation course 1
David Joseph Koroma Admission No. - Chemistry 4
Subject BIOIDQBI' 4
Total Physics 4
Mathematics 4 Dot-EDU
Total marks = 0/0 | Aggregate % = | Aggregate Grade = Foundation Course 2
@ = qQ ® d 0 =

Click PDF report > To download the report in pdf format °9
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Features of the Portal System

Fees Section s *

& (&) @ comahs.dotedu.s!

Click | B2 to access all 1

the llnk In the portal Course & Batch: Bachelor of Medicine Bachelor of Surgery - Yr 1 - 2019-20 Hlnt: ThlS S_eCtlor.] Contalns StUdentS
| Admn No. Fees and Financial reports.

» :: Menu  College of Medicine and Allied Health Sciences Search Actions d Pe Q .4 ,_-

David Joseph Koroma

Quick Links Academics

Bachelor of Medicine Bachelor of Surgery - Yr 1 - 2019-20 1 Unpaid fees a

Click Fees &  Academics
Fees Name Status Amount (Le) Date

General fees
Student Tuition Fee 2019/2020 Unpaid 499112.00 / 5596362.00 Due on 30-11-2019
B Placement

Examination Fee 2019/2020 Paid 300000.00 Paid on 05-02-2020
Medical Fee 2019/2020 Paid 200000.00 Paid on 05-02-2020
Student Union Fee 2019/2020 Paid 25000.00 Paid on 05-02-2020
Matriculation Fee 2019/2020 Paid 250000.00 Paid on 05-02-2020
Library Fee 2019/2020 Paid 78750.00 Paid on 05-02-2020
Registration Fee 2019/2020 Paid 150000.00 Paid on 05-02-2020
ICT Fee 2019/2020 Paid 300000.00 Paid on 05-02-2020
Orientation Fee 2019/2020 Paid 250000.00 Paid on 05-02-2020

Pre-Medical Foundation Course - YR 2 - 2019

07:19

N B ED) a0 B

&8 | O Type here to search O 5 ™ ¢ © va M °/d f3 @ m™m » O i —
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Features of the Portal System

Assignment Section |Sgas - -

C & comahs.dotedu.sl

ClicF Y to access all 1

the ||nkS in the Ol’ta| = i signments . .
. P 5 Assignments | Alhssignment Assignments that will be uploaded

Home > Assignments by their respective lecturers.

:: Menu College of Medicine and Allied Health Sciences Search Actions, Links and People Q [><] ‘4 !_-

Hint: This section contains students’

Quick Links Academics Collaboration Apps

| k 2 [2 You have not been assigned any assignments a

Fees [E Library
E  Placement @ Timetable
Dot-EDU
i aans — 8 . 0719
&= O Type here to search o) =) » ¢ O i m rd Fa @ m P O w = B E O ~®ED nn B
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Features of the Portal System

= = H pot-eDU x +
lera ry SeCtlon &« (& @ comahs.dotedu.sl
.= Menu  College of Medicine and Allied Health Sciences Search Actions, Links and People Q <] !4 1.
Click [ to access all (@
1 1 [@ Library | Library Management . . . .
the links in the portal Hint: This section contains Books Q
Home > Library for students. =
Quick Links Academics Collaboration Apps
Manage Books Search book
. - Eﬁ Assignment Manage library books Search for a book here
Click Library Click on search book > Students
Fees should search for any book they
would like to read. Next > Enter
E  Placement @ Timetable . .
Search Criteria.
Enter the book’s Title after selecting Title Search
Search Gray's Anatomy

as the search criteria > Click Search and —— -
. . Search by Title Search by [: nter Search Criteria |
you will get the search results. Click on
=

the Book Title to read the book Book Number

——

Title

Book Number Book Title Author Status
Tag

448 GRAY'S ANATOMY: THE ANATOMICAL BASIS BANNISTERLAWRENCE .

OF MEDICINE AND SURGREY 38TH EDITION H Author
i = @® 07:19
&® O Type here to search O &i » ¢ © I M rd Fa @ = P QO = ® ~®z 00 B
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Features of the Portal System

Dot-EDU x +
H

Timetable Section [P
ClickMtoaccessall |

the |In|<S in the Ortal @ Timetable | Timetable View . . . .
B P Hint: This section contains
Home > Timetable view Timetable for students.

Quick Links Academics Collaboration Apps

Click Ti?netable & I s

57
Fees BJ Library

» :: Menu  College of Medicine and Allied Health Sciences Search Actions, Links and People Q <] ,.4 _'_-

No timetable found

E  Placement @ Timetable

Dot-EDU

s — = 07:20

a® | © Type here to search O H ® ¢ ©® i m fr? B3 @ m P O = ~ B ®@® ~@=® z sz L
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Features of the Portal System

Dot-EDU x +
H

Calendar Section . gy

»:: Menu  College of Medicine and Allied Health Sciences
Click Mto access all (gl
the links in the portal

Search Actions, Links and People Q <] Q‘ .l'

WEvents B Examinations & Holidays B Dues Hint: This section contains Calendar for
students. Students will see dates of

"
< April 2020 > dent _ -
QuickLinks  Academics ~ Collaboration  Apps events, examinations, holidays and dues
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
&J)  Academics Click Calendar Calendar
1 2 3 4 5
Fees E Library My Profile
< 8 7 2 9 0 12
B4  Placement @ Timetable
12 14 15 18 17 128 19
20 21 22 23 24 25 26
27 28 29 30
Det-EDU
&® | © Type here to search O 5 ® O ® 1 m M B O m P O F B ®® ~wmaw 30/?)?4:5;020 5
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Features of the Portal System

Dot-EDU X +
5]

Discipline Section |PERSEE—"

> :: Menu College of Medicine and Allied Health Sciences Search Actions, Links and People !4 1-
Click Mto access all (gl

the links in the portal & Discipline | Complaints . ) . ) .
P Hint: This section contains Complaints
I Home > Discipline of students from the administration.
No complaints exist
Academics Collaboration Apps Manage
§ asomn ClickDiscpine (@G>
E Library B My Profile E—} Online Exam
it @ Timetable
Dot-EDU
8R | © Type here to search O & ™ & 9 wi M 3 P & m R O E = B @ ~= oz 20;);];2;020 =]
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Features of the Portal System

Dot-EDU x +
H

Online Exam Section [

» :: Menu College of Medicine and Allied Health Sciences Search Actions, Links and People Q <] !4 .!_.
Click Mto access all

1

Hint: This section contains Online Exam,

the links in the portal & Online Exam | Home
students will have to take. Questions will Q
flome = Online Exam be uploaded by administration (i.e. =
respective lecturers) > To Take the exam
Academics Collaboration Apps Manage select Exam: > Select Bxam * Click Select Exam > Click
s Ep Assignment Calendar iy Discipline m
8 s Ciick Online Exam (@)
it @ Timetable
Deot-EDU
&8® | © Type here to search O H ™ eH ® “a m rd Ba @O m P O = F B e ® ~wmzn zongzznzn 8
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Features of the Portal
System

Lcollaboration

v' Blog
v' Documents

v' Forms
v School News
v Online Poll

Desktop Version| ] feclena
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Features of the Portal System

Blog Section 8 ocn B

&« (& & comahs.dotedu.sl

Click |[BXEH to access all

the links in the portal
I

Quick Links Academics Collaboration Home > Blog Change your blog Settings > ClICk settings. \

» :: Menu College of Medicine and Allied Health Sciences Search Actions, Links and People Q

To create a blog > Click My Blog. To 3 8
search for a blog > Click Search. To G

# Blog | Home

. No blog posts
Click Blog 99 & D

@ Gallery B oo Students can upload e
pictures and videos to
Enter the Blog's Title ar\da> e their blog
E-Learning Training
say something about you Body \l, }L

#  Tasks

blog <> |B I U F ¢ 9 @ 9 T T ====°7 — =@ 00B
co A K
This blog will explain to COMAHS students all about e-learning =]
Hint: This section contains Blog, where What is E-learning?
students will record their Opinions, sto rieS, The convergence of the Internet and learning, or Internet-enabled learning.”
and Other Writings as We” as photos and The nes nf natwinrk terhnnlnnies tn rreate fncter dsliver and facilitate learninn anutimea >

videos to share with other students.

D
Click GEE) > To publish the blog. Click Ca2aa® > To save the blog

and edit later.

R | © Type here to search




(>) Topic Two A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Features of the Portal System

Hint: This section contains Documents,
created by students either for other Q

Document Section L R students or for administration. This is one &

. of the means students can communicate

» ee Menu College of Medicine and Allied Health Sciences Search Actions, Links Wlth themselves and the admlnlstratlon
Click |FE] to access all 1 :
the links in the porta| B Documents | Upload, View And Share To create a document > 9}

I Click Create

Home > Doc Manager

B pot-eDU x  +

Quick Links Academics Collaboration Apps

s o cickbocumen @
My docs

B Gallery B Google Docs Sens No documents or folders found
Shared docs

& My docs Search documents

s  Tasks Privileged docs

Select Department > Select People °>

if students want to send the Satecbunics Meriibers
[ H Select department Faculty of Basic Medical Scien v
document to the administration. e Emest Prag_
ya
. Select people EFBe“e'n TSR, -
Select Batch > Select People if e
Ibrahim Osman Dumb
students want to send the Isha Bangura
Ishmael Hassan Kar Y
document to another student. ‘\}
Add documents (5MB max) Select a batch MBCHB - Yr 1 -2019-20 v
Document name Letter to show how to use the porte  File WebEx_UserGu Choose File ® Select people Aruna Abu Bakarr K -
Balla Musa Marrah
% Add file Ernestina M.V Prat
m Fatmata Mansaray
Ibrahim Saliho Du -

Click emossrie ' >To upload the document. Click (€ >To submit
(send the document). Click #addiie > To Add other document.

Dot-EDU

anny J— N = 07:28
wi M rpd P3 & = P O ~ B *@® ~w@ iz e

AL Type here to search
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Features of the Portal System

- H Dot-eDU x + _ x }
Forms SQCthn <« BN & comahs dotedis) Hint: This section contains Forms and
»:: Menu  College of Medicine and Allied Health Sciences FeedbaCk Forms created by admInIStratlon Q
C"Ckmto access all (| for students. This is one of the means the =

administration will be evaluating lecturers

the links in the portal 2 Forms | Create Form Templates & Forms
i attendance and student’s understanding.
Collaboration Apps Home > Forms
& Discussion Click Forms 9% Forms Feedback Forms
View forms View feedback forms
[ Google Docs News ila  Poll

Dot-EDU

i s — : 07:34
&8 | O Type here to search O Hi » ) O va m f? FaA @ m P QO = = E @ ~®aD 0 B
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Features of the Portal System

School News [ e -
- & (& @ comahs.dotedu.sl
seCtlon . ).: Menu  College of Medicine and Allied Health Sciences Search Actions, Links and People Q <] A‘ 1-
Click |FE] to access all 1
the ||nks in the portal School News | Latest Announcements Hlnt: ThIS SeCtlon ContaInS NEWS to Q
inform students.

Home > News

Quick Links Academics Collaboration Apps

# Blog ¥  Discussion @ Documents e m
Search News
@ oy Click News &

s  Tasks

Showing  Last 3 months

Dot-EDU

o » 3 07:35
B ® =29 g B

Ellf “ ‘0\ q w g E P i] P ﬂ - - . Q ﬁ

L Type here to search
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Features of the Portal System

Hint: This section contains Poll / Survey, Q

Poll Section B oo * - that will be created by the administration for 4
< C & comahs.dotedu.sl StUdentS.

» :: Menu  College of Medicine and Allied Health Sciences Search Actions, |

Click |FE] to access all 1
the links in the portal ili Online Poll | Listing All Pols
]
Collaboration Apps Home > View all polls
¥  Discussion Documents E} Forms No polls are active

8 o Clckpol (@)

Dot-EDU

= - 07:35

2" | © Type here to search i — - %W ® ~@ z

20/04/2020 %
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Topic 3
A Glance through the
Admin Portal

v Quick Links
v Academic

v Collaboration

v' Data and Report
v Administration

v Apps

Desktop Version| ] feclena
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Features of the Admin Portal System

Overview of the Admin Portal

College of Medicine and Allied Health Sciences

Quick Links Academics Collaboration Data and Reports

Batch summary Calendar

Human Resource Leaves

Settings

Students

Administration Apps

Hint: An Admin Portal is an administration
console from which you can manage various
identity services. The picture below shows
the main elements of this portal. This is how
the lecturers portal system looks like.

Search Actions, Links and People

Manage Quick Links

@  E-mail Google Docs

My Profile News

B~ SMS p¥  Student Records
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Features of the Admin Portal System

Hint: Can be customized using Manage
. i} quick links to include frequently used sub
Quick Links menu items. Quick links interface varies
depending on privileges assigned and user
customization. Sub Menu.

:: Menu  College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Data and Reports Administration Apps Manage Quick Links

Batch summary Calendar @ E-mail Google Docs

Human Resource & Leaves My Profile News

Settings B~ SMS 2¥  Student Records

Students
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Features of the Admin Portal System

Hint: Menu and sub menu
= items varies in Academics due to
Academics privileges assigned to staff or
student

Academics Sub Menu Items

:: Menu  College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Data and Reports Administration Apps Manage Quick Links

Applicant Registration e Assignment Batch summary Calendar
Certificates Discipline Examination 4 ID Cards
Leaves Library My Profile Remarks
Student Records Students Subjects Center S Timetable

Transfer Certificate
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Features of the Admin Portal System

Collaboration

Collaboration Sub Menu ltems

College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Data and Reports Administration Apps Manage Quick Links

Blog ¥  Discussion Documents

@ E-mail . Event Creation E,} Forms Gallery

Google Docs il Poll = SMs

5 Tasks %2 User Groups
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Features of the Admin Portal System

Data and Reports

Data and Reports Sub Menu ltems

College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Data and Reports Administration Apps Manage Quick Links

Custom Imports [ﬁi} Custom Reports Data Management @ Reports
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Features of the Admin Portal System

Administration

Administration Sub Menu ltems

:: Menu = College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Data and Reports Administration Apps Manage Quick Links

Human Resource (] Inventory 5l  Online Payment a Reminders

—_—

% Settings
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Features of the Admin Portal System

Apps

Apps Sub Menu ltems

ae Menu | College of Medicine and Allied Health Sciences Search Actions, Links and People

Quick Links Academics Collaboration Data and Reports Administration Apps Manage Quick Links

Manage Apps
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Lesson Two

Introduction To Zoom Cloud Meetings

Topic 1. Topic 2. Topic 3.

How 16 Download How to Sign Up & Sign How to Schedule a

Zoom Cloud Meetings n thZgngloud Class /ch\DAoemeng IN
Page:48 Page:55 Page:69

Topic 4.

Topic 5. ;
How to Create and P Topic 6.

Join a Class / Meeting Best Practices while N 7060m Extra
in Zoom Class / Meeting

Mobile Version [ .
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Introduction to Zoom Cloud Meetings

What is Zoom?

Zoom is a cloud-based video conferencing platform that can be used

for video conferencing meetings, audio conferencing, webinars, meeting
recordings, and live chat. According to our research, Zoom is the most
popular video conferencing solution for companies with 500 employees
or fewer, and the second-most popular solution for companies with
more than 500 employees, after Skype for Business. According to
Zoom's S-1 filing in early 2019, more than half of Fortune 500 companies
are using Zoom, and it earned an average NPS of more than 70 in

' 2 7 ; : Fig 1.0 Eric S. Yuan, CEO of Fig 1.1 Kelly Steckelberg,
2018. Next, let's dig mtp the most common Zo[?]m use cases in a typical i ot s et s
workplace: Zoom Meetings and Zoom Roomes. Meeting

Zoom Meeting

What is a Zoom Meeting?

Zoom Meetings are the foundation of Zoom, and the term refers to
video conferencing meetings using the platform that allow remote and
co-located meeting attendees to communication frictionlessly. Since you
don't need to have a Zoom account to attend a Zoom meetings, you can
even meet with clients or conduct interviews with remote .
candidates Virtually. [3] Fig 1.2 Example of a Zoom Meeting
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Introduction to Zoom Cloud Meetings

A "Zoom Meeting" simply refers to a meeting that's hosted using

Zoom, and attendees can join the meeting in-person, via webcam
or video conferencing camera, or via phone. For example, here's a
photo of my team during a Zoom Meeting. We were all attending
the meeting remotely, but sometimes, we attend the meeting via

our company's conference room, where we pair Zoom with

the Meeting Owl to create an inclusive meeting experience for all
attendees. B!

Zoom Room

A Zoom Room is the physical hardware setup that lets companies
launch Zoom Meetings from their conference rooms. Zoom Rooms
are a software-defined video conferencing hardware system for a
conference room that allow users to schedule, launch, and run
Zoom Meetings with the push of a button. Zoom Rooms require an
additional subscription on top of a Zoom subscription and are an
ideal solution for larger companies with many employees holding
Zoom meetings on a regular basis. B! - - - . »
To set up a Zoom Room, you need: L)1) B o Gl e o
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Introduction to Zoom Cloud Meetings

= A computer to sync and run Zoom Meetings

= A tablet for attendees to launch the Zoom
Meetings

= A microphone, camera, and speaker

= 1 or2 HDTV monitors to display remote
meeting participants and screen or presentation
sharing

= An HDMI cable to share computer screens on
the TV display, and an internet cable to hard-
wire your connection

Now that we understand what Zoom is and the key Z OOI l . rQ Q m S
terms for using it, let's walk through the steps to get

set u p Wlth oom. [3] Fig 1.4 Things you need to set up Zoom room
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Introduction to Zoom Cloud Meetings- How to Get Started Using Zoom

1. Choose the right plan for your team. Basic S

Zoom offers four distinct pricing tiers for your business Personal Mecting $14.99 i o

subscription (not including a Zoom Room subscription). Free

1. Zoom Free: This is the best option if you're testing out G
Zoom, or if you work solo or with only one or two other Sign up, It's Free
people in the same location as you and do the brunt of the e
meeting scheduling and coordinating. With the free version Ot up Lo TP 0 s mansgemen o
of Zoom, users can hold an unlimited number of meetings, :gl:.d:itm °
but group meetings with multiple participants are capped at o ﬂf:j ® cuomrursonstvsing o
40 minutes in length. 3] N ‘ e

2. Zoom Pro: This is the best option if you're using Zoom + Video Conferencing Features
with a small team with at least one member working + Web Conferencing Features oteroperatity
remotely full-time or part-time so you can collaborate + Group Colboration Festures oo oo
effectively, no matter where the meeting is hosted. Zoom + Security e
Pro costs $14.99/month/meeting host, and this tier allows Fig 1.5 Zoom Free g ’
hosts to create personal meeting IDs for recurring Zoom a -
meetings, allows meeting recording in the cloud or on users' e strio oS 1000t
devices, and caps group meeting durations at 24 hours. B! Soomar e ©

Fig 1.6 Zoom Pro
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Introduction to Zoom Cloud Meetings- How to Get Started Using Zoom

3. Zoom Business: Zoom Business is best-suited to small to Business N
medium-sized businesses with multiple teams regularly scheduling — sveis red susinesse e ;termi&e_%m
Zoom meetings. This tier costs $19.99/month/meeting host, and it  $19.99 ... & ’
offers cool features for businesses to brand their Zoom meetings artig 28 10 st for 51 $19.99 jmones o
with vanity URLs and company branding, dedicated customer Buy Now " Starting at 100 hosts for $1,.995/mo
support, and transcripts of Zoom meetings recorded in the Contact Sales
cloud.! A

[z All Business features +

4. Zoom Enterprise: For businesses with 1,000 employees or more,
this tier of Zoom offers unlimited cloud storage for recordings, a

Enterprise includes 500

Admin dashboard 0 participants
dedicated customer success manager, and discounts on webinars o E”::ﬁ:ﬁ‘;:f'““‘C'L'd“1-000
0 . . articipants
and Zoom Rooms. This tier of Zoom costs $19.99/month/meeting  cen foron-preme @  Unlimited Cloud Storage
e . . deployment
host. Additionally, if you want to set up Zoom Rooms, you cansign o Dedicated Customer Success
up for a free 30-day trial, after which Zoom Rooms require an el s o|
additional $49/month/room subscription, and video webinars Company branding o  ccuveBushemfedos @
using Zoom cost $40/month/host. Zoom requires business! Custom emails o Bundedscounts onWebinars
LIl Iintegratio [
5. Optional - Zoom Rooms: If you want to set up Zoom Rooms, Cloud Recoring Transcripts @
you can sign u!o'for a free 30-day trial, after which Zoom Rporns - Optional Add-on Plans ERTEY Ty ——
require an additional $49/£39 per month and room subscription, Join by Tk rce ising or Call @

£ iEtarting at 100 o

while webinars using Zoom cost $40/£32 per month and host.B!

Fig 1.7 Zoom Business
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Topic 1

How To Download Zoom
Cloud Meetings

v Go to Google Play Store

v Search Zoom Cloud
Meetings

v Install

v Start Zooming
Mobile Version D
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How to Download Zoom Cloud Meetings from Google Play Store

Open the Google Play Store application on your m

phone. <

Zoom Cloud Mettings X

@ zooM cCloud Meetings

Q Hint: The Icon looks like this

Q.  zoom cloud meetings app

Q_  zoom cloud mettings zoom.us

Play Store

1 3 4 5 6 7 8 9

When the applicatipn has opened, Search for gwe-rtyuioop
Zoom Cloud Meetings.
a s df gh j k I

4 z x c v bnm €&

123 B English : ﬁ:
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How to Download Zoom Cloud Meetings from Google Play Store

@ il ol g '@

759 O *oe
e Click Install. &  zoomcloudm.. Q. ¥

Z0OOM Clou
Install
zoom.us

. o v [
o After Downloading the application will then open. 92K reviews 23 MB Rated for 3

e Start ZOOMING. You can ZOOM a friend then he / she
can ZOOM you and you can ZOOM together.

Zoom is a free HD meeting app with video
and screen sharing for up to 100 people

Q Hint: It is the same procedure in App Store. Search

for Zoom Cloud Meetings and Click GET You might also like >

30

-
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How to Download Zoom Cloud Meetings from Zoom Cloud
Meetings’ Website

a Open any browser application on your phone (e.g. Chrome)

Zoom Cloud Meetings

Q Hint: The Icon looks like this Q. Zoom Cloud Meetings
£9) zoom software download [N
£0) zoom tutorial for students pdf [N
T Q_ zoom app K
Chrome
. . 1 2 3 4 5 6 7 . 8 9
When the application has opened, Search for qQqwer r tyuiop

Zoom Cloud Meetings
a s df g h j k |

4 z x c v bnm €&

123 [/ @& English . ﬁ

T
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How to Download Zoom Cloud Meetings from Zoom Cloud Meetings’
Website

-_—
10:47 & -+ a3

After the search has completed you will see these a

@ google.com/search?q=
results.

) nhttps:/zoom.us » download

Download Center - Zoom

ZOOM Cloud Meetings Zoom. VIEW. Skip to main
content ... Zoom Client for Meetings. Download
from Google Play Download from ...

https://zoom.us » meetings
o CIle Download center = Zoom Zoom Meetings - Zoom

Zoom is the leader in modern enterprise video
communications, with an easy, reliable cloud...

https://zoom.us

Zoom: Video Conferencing, Web
Conferencing, Webinars, Screen ...

... with an easy, reliable cloud platform for video
and audio conferencing, chat, and ... Online...

-

(L) https://downloads.digitaltrends.com ...

Download Zoom for Windows - Free -

Using cloud computing, the remote conferencing
platform invites users to hold meetings and
conferences online. It also features instant ...
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How to Download Zoom Cloud Meetings from Zoom Cloud Meetings’
Website

10:47 A - allanl 8

e This is the zoom cloud meetings’ website.

{3 @ zoom.us/download

n ZOOM Cloud Meetings

X Zoom VIEW
FREE - Web Application
zoom JOIN  HOST &=
e C li C k Download from Zoom. Zoom Client for Meetings

Download from Google Play

Download from Zoom

Q Hint: You need a lot of storage in your phone as low
storage means the application will not installed.

Controller for Zoom Rooms

Download from Google Play

Download from Zoom
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How to Download Zoom Cloud Meetings from Zoom Cloud Meetings’
Website

10:47 A - allanl 8

You can still Download Zoom Cloud Meeting from

. . . @ zoom.us/download (]
Google Play Store using this website. A oom.us/downloa ®

n ZOOM Cloud Meetings

X Zoom VIEW
FREE - Web Application
zoom JOIN  HOST &=
0 CIle Download from Google Play. Zoom Client for Meetings

Download from Google Play

Download from Zoom

Q Hint: You need a lot of storage in your phone as low
storage means the application will not installed.

Controller for Zoom Rooms

Download from Google Play

Download from Zoom
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Topic /2

How To Si
For Zoom

g.l‘o‘dd Isieselgings

v Sign Up
v' Enter Details
v SignIn

v Start Zooming

Mobile Version D @
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How to Sign Up for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

3 o

Start a Meeting

a Open the zoom application on your phone or laptop

Start or join a video meeting on the go

Q Hint: The lcon looks like a video recorder

o When the application has opened, Click on Sign Up,

Join a Meeting

Sign Up Sign In

T




@ Topic Two A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Sign Up for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone: In{

When you have clicked Sign Up You will be asked for you to
confirm your date of birth. Click Set when you are done.

Tue, Oct 5, 1999

} + H -+ H = ‘ DIagreetotheTermsofService.
Oct || 05 || 1999
Cancel ‘
Next > Enter your Email, First Name, Last Name and JEwie o
agree to the Terms of Service of Zoom Cloud Meeting. asdfgh k.|

4 zZ x ¢c vbnm €&

e After entering all of the above in step 4, Click Next 23 @ @ English .
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How to Sign Up for Zoom Cloud Meetings

]'IEU

Try it yourself with the zoom application installed in your phone:
If you have entered your Email, First Name, Last Name o
. We sent an email to verify your account.
correctly and accepted the terms of service of zoom
then an email will be sent to your email to verify your
koromajoseph1000@gmail.com

account. This is the screen you will see.

Didn't receive email? Check your spam folder.
Resend Email

Verified your email on other devices?

0 Check your email in order to verify your account.
Sign In

Q Hint: You can click Resend Email incase you did not
receive any notification in your email for 50 seconds.
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How to Sign Up for Zoom Cloud Meetings
Try it yourself with the zoom application installed in your phone: fﬁ

< B W 2

This email will be sent to the email you submitted, this

. . . . Please activate your Zoom
Is the verification email.

account  Inbox

4

Zoom 4:52 PM
tome v

e Click Activate Account to continue. 200m sign In

Hello Joseph Koroma,

Welcome to Zoom!
To activate your account please
click the button below to verify y

our email address:

Activate Account

By clicking this button, you confir

m that you are at least 16 years

@ D) D,
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How to Sign Up for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

452 WU all i
After you have activated your account, you will need to ¢ g Activate your account - Zoom
set up your Account Info, Invite Colleagues and do a S
Test Meeting. zoom JON  HoST =
Q Enter your First Name, Last Name and choose your ) Account Info
. 2 Invite Colleagues
password and confirm. 8 Test Mosing
Hint: The password must and must NOT contain the oo
3 osep!
= following parameters.
Koroma
Password must:
Password
« Have at least 8 characters
« Have at least 1 letter (a, b, c...) Confirm Password
e Have atleast 1 number (1, 2, 3...) o _ '
¢ Include both Upper case and Lower case 5{;;?;?:”’3"6‘(]{&“0”)6 Privacy Policy and Tems
characters
Password must NOT: “
« Contain only one character (11111111 or
aaaaaaaa)
« Contain only consecutive characters (1234567 About

or adeEfgh} Zoom Blog Customers
Click Continue after completing all the above steps.
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How to Sign Up for Zoom Cloud Meetings

453 @ O

Try it yourself with the zoom application installed in your phone:

<« Activate your account - Zoom
usO4web.zoom.us
Q Click .Sklp this step. Invite is fpr companies with a 200M Cloud Meetings
website (thus having a domain). < Zoom o VIEW
FREE - Web Application

Zoom JOIN  HOST =

1 Account Info
Q Hint: You can Add another email if you want to. 2 Invite Colleagues
3 Test Meeting
name@domain.com

name@domain.com

name@domain.com

Add another email

Invite

Skip this step

T
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How to Sign Up for Zoom Cloud Meetings
Try it yourself with the zoom application installed in your phone: _

< @ Activate your account - Zoom

us04web.zoom.us 3
@ Click Start Meeting Now, if you want to start a meeting Z00M Cloud Meetings
and d|Ve Into ZOOM ( %SErEn-WebApplication Vi
Zoom JOIN HOST =
G Click Go to My Account, if you want to setup your 1 AccountInfo
proflle |n ZOOM 2 Invite Colleagues

3 Test Meeting

Excellent! Now it's time to start meeting.

Your personal meeting url:
https://us04web.zoom.us/j/71558565297?
pwd=bmZUNHpNck1LbjNVNVo4TEFZUHBKQT

Start Meeting Now

Go to My Account
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How to Sign Up for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone: EEE i B

¢ Join Meeting - Zoom
us04web.zoom.us

Click Join Meeting, if you want to join meeting, if you ZOOM Cloud Meetings
@ have ZOOM installed you are good to GO but if not you C a e webapgleaton
can download it from the site directly or from Google
Play Store. Z00M o e =
If the Zoom app is installed, please click "Join
a The ZOOM application in your phone will automatically Meeting"

launch and you can join meeting.

First time using Zoom on this device? Please
download the Zoom app from the Google Play
store or directly from "Download from Zoom"
below.

Enter ID: 7155856529 after you install the Zoom
app.

Download from Google Play

Download from Zoom
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How to Sign Up for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone: — U

G o

G When you click Join Meeting in Step 16 > This screen .
will open. This means you have Sign Up for Zoom. Start a Meeting
Congratulations

Start or join a video meeting on the go

zoom or click Join a Meeting if you want to join a
meeting immediately. -

@ The next step is to Sign In if you want to start using },/ : \
/

Q Hint: If you don’t know how to Join a Meeting Go To
Lesson Two, Topic 4.

Join a Meeting

Sign Up Sign In

T
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How to Sign In for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

3 o

Start a Meeting

a Open the zoom application on your phone or laptop

Start or join a video meeting on the go

Q Hint: The Icon looks like this

o When the application has opened, Click on Sign In,

Join a Meeting

Sign Up Sign In

T




(>) Topic Two

How to Sign In for Zoom Cloud Meetings

A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

e When you have clicked Sign In this screen will show.

Enter your Email, and the Password you chose in Page
52.

You may be asked to Sign In with Fingerprint, if you
want to you can accept.

(Q

Fingerprint ID sign in

Use fingerprint ID for faster,

easier access to your accoun

Cancel

HFA® L wllall C_F

Cancel SignIn

josephkoroma01@gmail.com

Password

Forgot Password?

OR, SIGN IN WITH

@SSO

~

3 Google

f Facebook

L —
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How to Sign In for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone: I»w .l i
Cancel SignIn
6 Click Sign In.

josephkoroma01@gmail.com

Password

If you have forgotten your password > Click Forgot L)
Pa SSWO rd o Forgot Password?
OR, SIGN IN WITH
. . @, sso
° You can also Sign In with SSO, Google, Facebook
5 Google
f Facebook

T



@ Topic Two A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Sign In for Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Meet & Chat

After you have Signed In, you will see this screen. This mp—
means you have successfully signed In. You can now i
create New Meeting, Join Meeting, Schedule Meeting,

Share Screen and do all lot more. o

lew Meeting Jol

° ‘
Share Screer

Schedule

o)

Find People and Start Chatting!

Add Contacts
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Topic 3

How To Schedule A Class /
Meeting

v SignIn

v' Schedule Meeting

v' Send Invitation to
Participant

v Wait !l

Mobile Version D
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How to Schedule a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Meet & Chat

Q Hint: The schedule feature of ZOOM allows users to
allocate a particular date, time that they will be
available for a meeting.

You need to be signed in before you can schedule a
class / meeting.

0 Click Schedule.

Find People and Start Chatting!

Add Contacts
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How to Schedule a Class / Meeting in Zoom Cloud Meetings

AR TTO AT

Try it yourself with the zoom application installed in your phone:

ancel  Schedule Meeting Doné

Enter the Meeting Title (what the meeting would be about).

Dat 4/1/20
Set the Date, Timeframe (when the meeting will start and end). -

From 5:00 PM
Select whether to Repeat the meeting or not. Choose e saoem

to use your Personal Meeting ID.

Time Zone  GMT+0:00, Greenwich Mean Time

Repeat Never
You can set Meeting Password and choose to Host Use Personal Meeting ID (PMI)
c 5 2 o . : 09-111-7427 N
with video on or off or participant’s video on or off.
6 1 o i f oM aemti st o it perenn
1eeting ID
>ASSWORD
Meeting Password C
Password 039837

VIEETING OPTIONS

Host Video On
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How to Schedule a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Bancel  Schedule Meeting  Don

Repeat Never
Adjust Audio Option — Telephone and Device Audio. Enable waiting
.. . . .. Use Personal Meeting ID (PMI)
room (participants can wait until u grant them permission). 091117427 \—
Automatically Record Meeting. By default Add to calendar is ON, this this option s enabled, any meeting options that you change
is important so that ALARM will set accordingly to help you etingb, o ectings et use yourpersonal
remember when you have a meeting. ASSWORD

0 c . . Meeting Password (:
Click Done if you are okay with your settings or Cancel
if you do not want to schedule a meeting. Password 039837

VIEETING OPTIONS

Host Video On

N
Participant Video On \__/
Audio Option Telephone and Device Audio

Advanced Options

Add to Calendar (:

—
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How to Schedule a Class / Meeting in Zoom Cloud Meeting

o o o A A A 6:55 (g -+ all ]
Try it yourself with the zoom application installed in your phone:
& Compose @ pb
Frornl JOSEPINKUIUITIAY H@YITIAILCOITI A

When you click Done in Step 7> you need to allow Zoom to access
your calendar to get notification when the meeting time is fast To  participant's email N
approaching

Zoom meeting invitation - Teach me
Upper Limb

Allow Zoom to access
your calendar? Joseph David Koroma is inviting you to a
scheduled Zoom meeting.

|:| Don't ask again
Topic: Teach me Upper Limb
DENY | ALLOW Time: Apr 5, 2020 07:00 PM

Africa/Freetown

Join Zoom Meeting
https://us04web.zoom.us/j/9091117427
?pwd=0AZQdni6d38

Enter The Participant’s / Invitee's email. The Topic, Time, Invitee Meeting ID: 909 111 7427
link, Meeting ID will be filled automatically as you set up in Tkt
Steps 3 & 4. Hit Send and the email will be sent to the invitee
to join the meeting you schedule. For COMAHS system, the
invitee's email will be the class Rep he/ she can now send the B Omestnoies X

Meeting ID to their respective WhatsApp class groups.
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How to Schedule a Class / Meeting in Zoom Cloud Meeting

Try it yourself with the zoom application installed in your phone:

@ After you have sent the invitation email in Step 9 > This is the next

step. You can Add to Calendar, Add Invitees or Edit the Meeting.

Click Add Invitees if you want to invite others to your meeting. Choose where

a you want to add Invitees. If you want to invite others to your meeting through

Add Invitees via

M Gmail

o Messages
° Messenger

e Copy to Clipboard
l Hold the Text Area

for some time >

. Then Paste will show
Paste | : > Click Paste
Type a m\/ > B o
V'

JoinourCloudHD %
Video Meeting now
Zoom is the leader ...
usO4web.zoom.us

Meeting ID: 909
111 7427
Password:

035588
] > Q

The Message will look
like this > Click
To Send Invite Link.

WhatsApp, Facebook, Instagram, Twitter > Click Copy To Clipboard.

2:06 QEGE «+
Trash
<_ ‘ LUERGT]

zoom

Join our Cloud HD Video
Meeting now

Zoom is the leader in m.
usO4web.zoom.us

Joseph David Koroma is
inviting you to a scheduled
Zoom meeting.

Topic: Teach me Lower Limb
Time: Apr 30, 2020 03:00 PM
Africa/Freetown

https://us04web.zoom
.us/j/9091117427?pwd=
OUs1UXFBaDh2L1IKSEpFK2x
ITOMrdz09

Meeting ID: 909 111 7427 €——

Password: 035588 <=7

® Typea > o @

The Invitee will
then click The
Invite link to Join
Meeting.

The Invitee can
also Join Meeting
by entering the
Meeting ID
together with the
Password

i

Edit
When Today, 7:00 P\
Topic Teach me Upper Limt
Meeting ID 909-111-742
Duration 30 minute
Password 03558

Add to Calendar

Add Invitees

Delete Meeting

L —
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How to Schedule a Class / Meeting in Zoom Cloud Meeting

11:40 & -+ all il 4

x

Zoom meeting invitation
- Request to Play FIFA
Ultimate Teams

Try it yourself with the zoom application installed in your phone:

Click Add to Calendar in Step 11 > To get notifications and Click Save

@ when you are done setting up.

PC Sync
m PC Sync
After you have clicked Save in Step 12 > The calendar will
automatically input the meeting that you schedule. © Al-day
Sat, Apr 4, 2020 12:00 AM
= April |
Sat, Apr 4, 2020 12:30 AM
S M T w T F S
14 20 | 30 31 1 2 @ ® Greenwich Mean Time
[ Zoom m|
' Does not repeat
15 5 6 7 8 9 10 11 2\ Add people

View schedules

httne://lisNAweh 7oom 118/i
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How to Schedule a Class / Meeting in Zoom Cloud Meeting

Try it yourself with the zoom application installed in your phone:

You can Delete, Edit, Start the Meeting if you want to.

G You have successful scheduled a Class / Meeting in Zoom.

Meetings Refresh

D Loading..

Personal Meeting ID

909-111-7427

[ Start j [ Send Invitation j [ Edit J

Today

07;30'\[41 Teach me Upper Limb

Meeting ID: 909-111-7427

When Today, 7:00 Pl
Topic Teach me Upper Lim
Meeting ID 909-111-742
Duration 30 minute
Password 03558
Add to Calendar
Add Invitees

Delete Meeting

T
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lopic 4

How To Create and Join A
Class /| Meeting

v Create A Meeting
v' Join A Meeting

v Enter Meeting ID

v' Enjoy Zoom

Mobile Version D @
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How to Create a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Meet & Chat

Q Hint: The create feature of ZOOM allows users to
create / start a meetings and sharing an Invite link or

a meeting ID so other users can join. .
| s
lew Meeting Join hare S

You need to be signed in before you can create a class Schodle;  (ftwrs cro
/ meeting. The invite link and Meeting ID are self
generated.

Q Search

o}

0 Click New Meeting > To start a Meeting.

Find People and Start Chatting!

Add Contacts
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How to Create a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

() You can choose > To Start with Video or Use your
" Personal Meeting ID (PMI) > If you want to share
invite link, Please turn Use Personal Meeting ID _
(PMl) OFF. Use Personal Meeting ID (PMI)

)09-111-7427

e Click Start a Meeting> To create the meeting.

Video On
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How to Create a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

909-111-74276
An example of a meeting | created that a user joined. Password: 035588
You have successfully created a meeting.

Mute Start Video Share Participant More
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How to Join a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:
Meet & Chat

Q Hint: Thejom feature of ZOOM allows users to
participate in meetings either through an Invite link

Q Search

or a meeting ID. .
You do not need to be signed in before you can join a ik Soheill)  Biaen Sren

o}

class / meeting. All you need is the Invite link and
Meeting ID of the user that created the meeting.

Click Join if you are signed in or Join meeting if your
are NOT signed it.

Find People and Start Chatting!

Add Contacts
Join a Meeting

Sign Up Sign | | . @ ,, ' @
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How to Join a Class / Meeting in Zoom Cloud Meetings

i 3270 allsil e :

Try it yourself with the zoom application installed in your phone:
Join a Meeting

After Step 2> if the user that created the meeting v
shares the Meeting ID enter the Meeting ID. If shares S with  personal ik ame
an invite link click the link and you will automatically

join the meeting. An example of an invite link § Joseph David Koroma

Join Meeting
https://usO4web.zoom.us/j - _
/663646737?de= RFBWVTth Qynofh;e;eé\éii;n invitation link, tap on the link to
02QkhpbIRpUXpMUT09 [

Don't Connect To Audio
() Hint: If you are joining a class do not forget to join Tumn Off My Video
" with your NAME + your ID NUMBER (e.g Joseph
David Koroma 11111) because attendances will be
taken and the lecturer will not identify with your T 3 -

7 9 a

Click Join Meeting. You can decide to connect To
Audio, Turn Off Your Video.

2
phone model (e.g. Techno K9). 4 5 6

8

0

English e
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How to Join a Class / Meeting in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

909-111-7427&

An example of a meeting | Joined that a user created.
You have successfully joined a meeting.
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lopic 5

Best Practices While in
Class /| Meeting

v" Sign In and stayed signed
IN

v’ Check your Internet

v" Turn on Camera

v' Stay muted unless you
want to talk
Mobile Version D
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Best Practices While in Class / Meeting

Hint: The practices if not adhere to, lecturers (user
that created the meeting) can remove you from the
class / meeting.

Y Meet & Chat
Search

Join Schedule Share Scre

Find People and Start Chatting!

Add Contacts

’ m @ [67 m

Sign in to the Zoom mobile / desktop e Check your internet speed. If you are on
client and stay signed in. free Wi-Fi you may need to keep your

Turn your camera on and have your

camera at eye level.
camera off to improve quality.



@ Topic Five A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Best Practices While in Class / Meeting

Hint: The practices if not adhere to, lecturers (user
" that created the meeting) can remove you from the
class / meeting.

Safe Driving Mode : Safe Driving Mode '

Your microphone is muted

Your video is stopped
Your video is stopped P

A solid color video background is required. Green color is preferred. ()

+ Add Image

Stay muted unless you are talking to reduce Make sure you sit in a well lit and quiet Be mindful of what is going on
place. behind you. Think about having

background noise. Click Tap to Speak if you
want to ask a question or if your lecturer ask you
to. Click Done Speaking when you are done.

solid wall behind you or turning on
the virtual background.
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Topic 6
Zoom Extra

Add Contacts Using Zoom

Create a Channel in Zoom
Arrange a Group Meeting
Share Screen

Update your Profile

Mobile Version D
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Topic 6

Zoom Extra

How To Add
Contacts In
Zoom
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How to Add Contacts In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

3 o

Start a Meeting

a Open the zoom application on your phone or laptop

Start or join a video meeting on the go

Q Hint: The lcon looks like a video recorder

o When the application has opened, Click on Sign In,

Join a Meeting

Sign Up Sign In

T
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How to Add Contacts In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

After you have Signed In in Step 2 > Click Add
Contacts.

You need to Enable Zoom to Find Contacts so you can

Add Contacts. Click Enable a
Find Contacts Using Zoom

Find People and Start Chatting!

Add Contacts

We don't store any contact information.
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How to Add Contacts In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

e Select your Country and Enter your phone number.

. . ) Do you want to continue with the
Click OK to continue with the phone number you phone number below?
entered in Step 5 < +232 78621647

Cancel OK

Do you want to continue with the
phone number below?

+232 78621647

Cancel
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How to Add Contacts In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Back Mobile Verification
. Verification SMS has been sent to
A code will be sent to the phone number you entered +232 78621647
N Step 5>To Ver|fy the phone number. Please enter the verification code sent by the SMS
£ +14084191385 858647| 19s
code is:
858647. Close
this message
and enter the
code into Zoom
to verify your
phone number.
e Enter The code > Click Next 1234567890
@ # $ % & - + ()
Hint: You need to enter the code very fast because it
takes only 50 seconds before the code changes. i S
ABC English / e
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How to Add Contacts In Zoom Cloud Meetings

1:21 @ -

Try it yourself with the zoom application installed in your phone:

Back Phone Contacts Matching

Find Contacts Using Zoom
After you have entered the code in Step 7 > Click
Done to continue.

)

@ Allow Zoom to access your Contacts > Click ALLOW.

We can show your phone's Contacts using Zoom.

B Allow Zoom to access
— your contacts?

Phone Number: +23278621647

Hint: Only contacts that are already in zoom will be
added.
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How to Add Contacts In Zoom Cloud Meetings

1:22 @ -

Try it yourself with the zoom application installed in your phone: R Channele

Q_ Search Contacts

Congratulations > You have successfully linked your
contacts with Zoom. Click Phone Contacts to see My Groups

contacts that may be in Zoom and Zoom with them.

v Starred 0

[> Phone Contacts ] 801

Q Hint: You can invite People to Zoom if you want to >

Click Invite People to Zoom. v External Contacts 0

a Invite People to Zoom




A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Topic 6

Zoom Extra

How To
Create A
Channel
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How to Create A Channel In Zoom Cloud Meetings

Z31 O - all il ¢ i:‘

Hint: Channels in Zoom allows users to connect with @ g
their contacts or the public. Start a Meeting

Try it yourself with the zoom application installed in your phone:

Start or join a video meeting on the go

c Open the zoom application on your phone or laptop

Q Hint: The lcon looks like a video recorder

0 When the application has opened, Click on Sign In,

Sign Up Sign In

T




(>) Topic Six A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Create A Channel In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

e After you have Signed In, in Step 2 > Click Contacts

Please make sure you have Added your contacts > To

Zoom. If not Go To Page 80. a

Find People and Start Chatting!

Add Contacts
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How to Create A Channel In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Contacts Channels

Q Search Contacts
e Click

My Groups

v Starred 0

> Phone Contacts 801

e Select Create a New Channel.

v External Contacts 0

Add a Contact a Invite People to Zoom

[Create a New Channel]

Join a Public Channel

Add an App
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How to Create A Channel In Zoom Cloud Meetings

] 23 allal’d

Try it yourself with the zoom application installed in your phone:

ancel Create a New Channel |

Select Create a Private Channel so only members that you » (Createa Private Channel v
. . . . . nvited memboer only

invited would Join. If you have an organization (e.g

Students’ Representative Council - COMAHS, SLEFES) e P e

> you select Create a Public Channel so members can
search and Join

After you have selected your choice in Step 7 > Enter the Members in your organization only
Name of your channel >The channel | am creating is First
Year Medicine so you can also use your class as a channel
but let their be only ONE channel per class > The Class
Representative should only create the channels (Suggestion)

N

J1 W2 E3 R4 T5 Y6 U7 IB 09F
Choose if members in your organization should ONLY

Join the channel > Click Next A°SDFGHUJKL

@ ZXCVBNMGE

Members in your organization only

N 2123 @ English a

| |
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How to Create A Channel In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Back Invite Members

Select Members you want to invite. You must select at _
least Two (2) members. Aol Karim Shaw

a abdulai saidu

2 Ahmed Sankoh

After you have selected the members you want to
invite in Step 10 > Click OK to continue. %) Ahail Umarr Timbo

5 ! Alimamy Sheriff Kamara

1:25 @ - Al 8 2 Benedict Kanu
< Back Invite Members OK
2  Christopher Samai
Abdul Karim Shaw
- I avvwudiriaridIn wadi \JUOUJ
# = Daniel Sidikie Turay

~ .
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How to Create A Channel In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

First Year Medicinev 0O¢

Congratulations > You have successfully created a

. . . Today. 125 PM
channel > You can chat, send a file, Do Video or Audio g
Ca” Wlth |nV|ted Members' YouinvitedAbduIKarimS‘é;.:.a.Hnaerlld Kumba lansana to this

© Type amessage ® ¢
X (% ©
Video Meeting Free Phone Call Take a Photo
Photo Album Send a File

After creating a channel it will be added to the
Channels section and the Meet & Chat Page.

< Meet & Chat s

Q  Search

o ° ° c
Join Share !

New Meeting Schedule

Joseph David...oroma (you)

(+ 0
- First Year Medicine sun, April 5 O ype a message
= [Image]

D
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How to Arrange A Group Meeting In Zoom Cloud Meetings
Try it yourself with the zoom application installed in your phone: m

() Hint: Group Meeting is connecting with friends, &
- family member, colleagues by texting, video or audio .
call, sending files, photos. Start a Meeting

Start or join a video meeting on the go

c Open the zoom application on your phone or laptop

Q Hint: The Icon looks like a video recorder o .
/TN
/

0 When the application has opened, Click on Sign In,

Sign Up Sign In

T
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How to Arrange A Group Meeting In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

First Year Medicinev 0Ot &

Today, 1:25 PM

You need to Create a Channel before you Can Arrange You invited Abdul Karim Shaw and Kumba lansana to this
a Group Meeting. If you don't know how to Create A channel

Channel > Go To Page 87 o Gi

2 Welcome Guys To First Year
' Medicine. ¢4 ¢

Send a Welcome Text as | have done. You can send
Emoji, Voice note > Make Audio & Video calls.

©

@ [rype a message ©
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How to Arrange A Group Meeting In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

First Year Medicinev 0Ot &

Today, 1:25 PM

You invited Abdul Karim Shaw and Kumba lansana to this
channel

e Click > To Make A Group Meeting

You

a

2 Welcome Guys To First Year
' Medicine. ¢4 ¢

ct @
e Click Yes > To Start the Group Meeting

Group Meeting

You are about to start a meeting and invite all
members of this group to join. Are you sure?

No Yes

©

@ [rype a message ©
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How to Arrange A Group Meeting In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

909-111-7427 &

After you have clicked Yes in Step 6 > Zoom will
automatically send an invitee link to the members you
invited in Page 93.

Then the meeting will start. Congratulations & > you
have successfully Arranged A Group Meeting.
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How To Share A Photo in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Zoom App is using microphone X

Photo [ Allow Zoom to elect a photo
access photos,
Document media, and files on
your device? Pictures
Box 1item
DENY |ALLOW
[P 2@ \VhatsApp Images An Fasy Approach to
328 items

Google Drive ‘

Microsoft OneDrive i Status l
Select an Image ¥ 6 items
Microsoft OneDrive for
Business a Downloads U0 pownload
m 6 items
Web URL
y; Photos
Bookmark . Screenshot ‘ B If you want to
20 items 7 ) change the photo.
Screen .
N o ? bluetooth 9 L'%
Y LLLE 1 item Mute _ Start Video Stop ShareParticipant. _More

LR N J
Mute Start Video| Share |Participant: More ! !J
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How To Share A Document in Zoom Cloud Meetings

=G )
s

Try it yourself with the zoom application installed in your phone:

N\

Zoom App is using microphone
Photo ] Allow Zoom to bBack vevice storage LI0sg DAeh SEHL
access photos, p @ Candidature for Publication a
Document media, and files on Thu, April 16, 2020 Sat, April 25,2020 | 1.28 MB
your device? DCIM Types of Study Design.pdf | ,
BoK W Sat, February 29, 2020 * Sun, April 26,2020 | 1.28 MB (
DENY |ALLOW
Download
Dropbox ['d Sat, April 25, 2020 ]
Google Drive ‘ MagicFonts
— Sun, February 23, 2020 -
Microsoft OneDrive , :
Choose a file (PDF or image format) | gy Movies
Microsoft OneDrive for to share with participants. S
Business mtklog
; W= Mon, December 31,2018
=== Device storage -
Web URL Music
— Fri,May 10,2019
Bookmark —
Notifications
— Fri, May 10, 2019
Screen ‘
M PhoneRecord
l/:)_j(\‘\-] ‘ S d Anril O 29NN

) LR N J C : (
Mute Start Video| Share |Participant: More . ! !
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How To Share A Document in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

WK

Zoom App is using microphone

Zoom App is using microphone

Zoom App is using microphone

vatched Case-control studies

TYPES OF STUDY DESIGN

JOSEPH DAVID KOROMA - SCORE

Click > If you want
to STOP sharing.

Allows you to navigate

s )
/) through your document

Qe
are Participant: _More

7

Mute _ Start Video Stop Share Participant. _More

T s

Mute Start Video Stop ShareParticipant: More

—
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How To Share A Web URL in Zoom Cloud Meetings

A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Photo

Document

Box

Dropbox

Google Drive
Microsoft OneDrive

Microsoft OneDrive for
Business

Web URL

Bookmark

Screen

Web URL

Input the URL and press share to let
everyone see it

Nww.youtube.com/watch?vzp

Mute Start Video| Share |Participant: More

Cancel Share

paal https://m.youtub ¢

» YouTube

Pelvis (Hip bone) and Femur - v
Human Anatomy | Kenhub

5K views
e ® » = N
962 28 Share Save  Report

@ Kenhub - Learn Huma...q ;35 cRIBE

529K subscribers

Up next Autoplay @

Coxa & Pelvis

Anatomy
Ninja Nerd Science
21K views

Posterior

Lumbar
Interhndv Fiici
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How To Share A Screen in Zoom Cloud Meetings

Try it yourself with the zoom aeplication installed in your phone:

Photo Search /
Document  aofn % /ﬂ @ =
4.6.20553.0413

Box Phone  RecentlyU.. Rokel Sim.. Camera
Dropbox Allow display over other apps | €

. Allow this app to display on top of other apps
GOOgle Drlve you're using. It may interfere with your use of

those apps or change the way they seem to
appear or behave

Microsoft OneDrive

Microsoft OneDrive for
Business

Web URL

Bookmark

Screen

i AT ON

BIOpAE Spot- Pen High- Undo Redo Clear Color Stop

Mute Start Video| Share [Participant: More
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How To Share Whiteboard in Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

Document

Box

Dropbox

Google Drive
Microsoft OneDrive

Microsoft OneDrive for
Business

Web URL
Bookmark

Screen

Share Whiteboard

J | &

Mute Start Video! Share Participant: More
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How to Update Your Profile In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:

3 o

Start a Meeting

Start or join a video meeting on the go

c Open the zoom application on your phone or laptop

Q Hint: The Icon looks like a video recorder o .
| / B \\
/

0 When the application has opened, Click on Sign In,

Sign Up Sign In

T
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How to Create A Channel In Zoom Cloud Meetings

Try it yourself with the zoom application installed in your phone:
X Meet & Chat

Share S

Schedule ~  Share Scree

2. Search

in

lew Meeting Jol

e After you have Signed In, in Step 2 > Click Settings

Your Name, Email and subscription will be shown

above. Click Them. a

@  Joseph David Kor... 8Asic pr—
¥ @ josephkoroma01@gma..

Find People and Start Chatting!




(>) Topic Six A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Create A Channel In Zoom Cloud Meetings

447 WU allle

=

Try it yourself with the zoom application installed in your phone:

My Profiles
e You can Change your Profile Picture, Display Name. Profile Photo
Disp|ay Name Joseph David Koroma
Personal Note Not Set

Update Password

D t t
e You Can Set your Personal Note. epartmen

Job Title

Location

Personal Meeting ID (PMI) 909-111-7427

Default Call-In Country/

. Not Set
Region

User Type Basic

Use Fingerprint ID

T—
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How to Create A Channel In Zoom Cloud Meetings

]*- WU allal e

=

Try it yourself with the zoom application installed in your phone:

My Profiles
0 You can Update Password Profile Photo
Disp|ay Name Joseph David Koroma
Personal Note Not Set

Update Password

I i Department
e You can chose to Use Fingerprint ID. epartmen

Job Title

Location

Personal Meeting ID (PMI) 909-111-7427

Default Call-In Country/
Region

Q Hint: You can’t Change your Personal Meeting ID User Type Basic
unless you upgrade to the PRO version of Zoom. Go
Use Fingerprint ID

to Page 46 to know more. _

Not Set
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Lesson Four

Introduction To Zoom Cloud Meetings

Topic 1.

How to Download
/oom Cloud Meetings

Topic 2.

How to Sign Up & Sign
In for Zoom Cloud

Meetings
Page:126

Topic 3.

How to Schedule a
Class / Meeting in
/00m

Topic 4.

How to Create and
Join a Class / Meeting
In Zoom
Page:144

Topic 5.

How to Educate
through Zoom
(Teacher's Guide)

Page:15]

Topic 6.
Zoom Exira

Desktop Version Q

119
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Topic 1

How To Download Zoom
Cloud Meetings

v' Go to Browser

v Search Zoom Cloud
Meetings

v Install

v Start Zooming
Desktop Version [
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How to Download Zoom Cloud Meetings from Zoom Cloud
Meetings’ Website

x I
S oMl © Zoom cloud Meetings] P Scarch for Zoom Cloud Meetings

ey © Zoom Cloud Meetings - Bing Search

[G] Like what you see?

powered by Microsoft News

/o Open Your Internet Browseg

= : B 2037
n » ¥ ©® B i 3 rd @ < AN B G g S
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How to Download Zoom Cloud Meetings from Zoom Cloud
Meetings’ Website

B Zoom Cloud Meetings - Bing X

< O 8 https://www.bing.com/search?q=Zoom+Cloud +Meetings&cvid=32dd19a5¢5184bbbb7a120b8dc14bdf6&FORM=ANSPA1&PC=U531
P 9 1 g

b Zoom Cloud Meetings Q

4,040,000 Resuits

ZOOM Cloud Meetings - Apps on Google Play Related searches
https://play.google.com/store/apps/details?id=us.zoom.videomeetings zoom cloud meetings windows 10
4/8/2020 - Award winning Zoom brings video conferencing, online meetings and group messaging into zoom cloud meetings app download
one easy-to-use application. Zoom is used by over 500,000 customer organizations and is #1 in customer X
satisfaction. It's super easy: install the free Zoom app, click on "Host a zoom meeting for windows 10
4/5 %kkKk (92.6K) Operating System: ANDROID download zoom for windows 10
Category: BUSINESS Content Rating: Everyone https zoom us download

Zoom for Intune - Zoom.Us zoom cloud meeting for mac

start zoom download
Zoom Video - Video farannina \WWah Canfaranninn zoom meeting download
htpsc/fciam; us Click Download for Windows
Zoom is the leader in mo % 4
video and audio conferghcing, chat, and webinars across mobile, desktop, and room systems. Zoom
Rooms is the original Software-based conference room solution used around the world in board,
conference, huddle, #pnd training rooms, as well as executive offices and classrooms. Founded in 2011

Sign In - Download for Windows - Meetings - Plans & Pricing - Support - Video Tutorials

Zoom Meetings - Zoom - Zoom Video

https://zoom.us/meetings

Zoom is the leader in modem enterprise video communications, with an easy, reliable cloud platform for
video and audio conferencing, chat, and webinars across mobile, desktop, and room systems. Zoom
Rooms is the original software-based conference room solution used around the world in board,

conference, huddle, and training rooms, as well as executive offices and classrooms. Founded in 2011

Videos of Zoom Cloud Meetings
bing.com/videos

ANBD G o N3
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A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Download Zoom Cloud Meetings from Zoom Cloud
Meetings’ Website

) Download for Windows - Zoom X

& O

Z00m

Zoominstaller (1).exe
-

= 0.5/10.8 MB. 8 mins left

SOLUTIONS ~

® Download for Windows - Zoom X | -+

&  https://zoom.us/support/download

PLANS & PRICING CONTACT SALES

w8

RESOURCES ~ SUPPORT

I

REQUEST A DEMO 1.888.799.9666

JOIN A MEETING HOST AMEETING ~ SIGN IN

We have developed resources to help you through this challenging time. Click here to learn more. x

We're now downloading Zoom ...

Your download should automatically start within seconds.
If it doesn't, restart the download

Zoom is available on Mobile

P

2 Download in

App Store

Q The Download should start automatically

Contact Sales
Plans & Pricing
Request a Demo

Customers Zoom Rooms Client
Our Team Browser Extension
Zoom Outlook Plug-in

> ¢ ® =m w1 B3

Click Restart the Download If download doesn’t
start automatically

Download in
Google Play

Support

Test Zoom
Account
Support Center
Live Training

@ Help

Show all

AT
A B a3 000000
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How to Download Zoom Cloud Meetings from Zoom Cloud
Meetings’ Website

Application Tools Downloads

Home Share View Manage

v * > ThisPC > Downloads >

»#* Quick access
I Desktop
& Downloads

= Documents

& Pictures

]

*® o

Click ZoomlInstaller to install Zoom Cloud
Meetings Software.

& Downloads

J§ Music

= n: A Zoom Installer
== Pictures Lo"

B videos

Installing...
‘aa Local Disk (C:)

¥ Network 42%

ftEdgeSetup i ftEdgeStableSetu, wampserver3.2.0_x64 Zoomlnstaller

The Zoom Cloud Meetings Software is Now
Installing Wait for it to Finish

74 items 1 item selected 10.7 MB

15:48
13/04/2020
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How to Download Zoom Cloud Meetings from Zoom Cloud
Meetings’ Website

A/ i
Congratulations > You have successfully

| downloaded and installed Zoom Cloud Meetings

~
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Topic /2

How To Si
For Zoom

g.l‘o‘dd Isieselgings

v Sign Up
v' Enter Details
v SignIn

v Start Zooming

Desktop Versionl | @
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How to Sign Up tfor Zoom Cloud Meetings

200m

Join a Meeting

Sign In

Click Sign In

(Il Open Zoom Cloud Meetings

Google
Chrome

: A Tl t A
- 3 K B x 15:49
= O . R ANB® ED im0 [
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How to Sign Up tfor Zoom Cloud Meetings

i1

josephdavif

Sign In with SSO

Sign In with Google

Sign In Sign In with Facebook

LB Click Sign Up Free

7

Google
Chrome

15:49

N B 7 D) 300000




(>) Topic Two A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Sign Up tfor Zoom Cloud Meetings

) SsignUp - Zoom x ISH - X
& O & https://zoom.us/signup kA = -

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

ZOOI l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

Click Continue
For verification, please confirm your dat¢ of birth.

Enter your date Of birth for Month v Day v Year ~ Continue
verification e

P o
AND G Gy K3
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How to Sign Up tfor Zoom Cloud Meetings

£ Sign Up Free - Zoom x = X
(&= X & https://zoom.us/signup i = 8

REQUEST A DEMO 1.888.799.9666 RESOURCES SUPPORT

ZOOI l l SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

Sign Up Free

Enter your email address ‘EH ! )

Already have an account? Sign in.

or Click Sign Up

Q Sign in with SSO

Sign in with Google

(&)

f Sign in with Facebook

By signing up, | agree to the Privacy Policy and Terms of Service

-

16:23
13/04/2020 Q
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How to Sign Up tfor Zoom Cloud Meetings

) Video Conferencing, Web Confe x [EH = X
< O & https://zoom.us/emailsent?entry=signup = 2
REQUESTADEMO  1888799.9666 RESOURCES v  SUPPORT
ZOOI l l SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

<

Check your email address Zoom
has sent an email with a % We've sent an email to koromajoseph1000@gmail.com.

. . . Click the confirmation link in that email to begin using Zoom.
confirmation link

if you did not receive the email,

Resend another email

Click Resend another email in case
you didn't receive the first email

About Download Sales Support Language

Zoom Blog Meetings Client 1.888.799.9666 Test Zoom English ~
Customers Zoom Rooms Client Contact Sales Account
Our Team Browser Extension Plans & Pricing Support Center

Why Zoom Outlook Plug-in Request a Demo Live Training c
Fi Lync Plug-in Webinars and Events Feedback Ll @ He|p
iPhane/ibad Ann

Contact Us
Accessibility USDollars $ ~
o 16:46

- » o ™ i
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A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

™ Video Conferencing, Web Confe X %4 Inbox (1,323) - josephkoroma01 X

<& X &8
= M Gmail Q
e
I— Compose
[J Inbox 138
% Starred

This email will be sent to the
email you submitted, this is the
verification email.

Something’s not right.

We're having trouble connecting to
Google. We'll keep trying.

Waiting for mail.google.com...

= O

https://mail.google.com/mail/u/1/#inbox/FMfcgxwHMZQrPnTLqpKvJQLWFZXxFvSH

Search mail
g 0 =

Zoom <no-reply@zoom.us>
tome ~

h 9

=Y 9P

“ Please activate your Zoom acco. X IR

60f 173 < >

® ¢ b ®
bR N

Wed, Apr 1, 5:52 PM (12 days ago)

Sign In

Z200m

Hello Joseph Koroma

Click Activate Account )

Welcome to Zoom!

To activate your account please click the button below t¢ verify your email address

Activate Account
£

By clicking this button, you confirm that you are at least 16 years of age

Or paste this link into your browser:
https://usO4web.zoom.us/activate?code=IW_mfSrFhsn-UuiP3ZAenGfwx39-DavNLMPN570
90Ng.BQgAAAFXxNqeUGQANjQAaa29yb21ham8zZXBoMTAWMEBNnbWFpbC5jb20BAGQAA
BZZYXMzeFNVUFRCZXNIRngyRFNnbUhRAAAAAAAAAAAS&Sfr=client

Questions? Please visit our Support Center

Happy Zooming!

3 wi L | pal < B A & 7 D)

17:14
13/04/2020
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How to Sign Up tfor Zoom Cloud Meetings

= g X

) Activate your account - Zoom X [JEH
& O & https://us04web.zoom.us/signup/choose_school?code=4Z1ff-uX80dmmdabLBusxWb6QvYPqnuuxNIKp7gTID4.BQgAAAFxxokYvgAnjQAdam9z... % 3= -

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

ZOOI l | SOLUTIONS « PLANS & PRICING CONTACT SALES JOIN A MEETING HOST AMEETING « SIGN IN SIGN UP, IT'S FREE

Are you signing up on behalf of a school?

Select whether you are signing up Yes No
on behalf of a school or not. Click %

Yes to confirm or No to disagree. Continue

b Click Continue

Download

-

. I8 Y
a® P Type here to search (@] i . ~ & @ 7D gng B
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How to Sign Up tfor Zoom Cloud Meetings

) Activate your account - Zoom X [EH

€ O

& https://usO4web.zoom.us/activate?code =4Z1ff-uX80dmmdabLBusxWb6QvYPqnuuxN9Kp7gTID4.BQgAAAFxxokYvgAnjQAdam9zZXBoZGF... A ¥= s

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT -

ZOO' N SOLUTIONS ~  PLANS&PRICING  CONTACT SALES

JOIN A MEETING HOST AMEETING ~ SIGN IN SIGN UP, IT'S FREE

Welcome to Zoom

Hi, jos***@" " *com. Your account has been successf

Enter your First Name, Last Name

and choose your password and
confirm.

Hint: The password must and

must NOT contain the following
{ parameters.

Joseph David

Koroma

L
Password must:

\\,‘.\ N\

Password must NOT:

Confirm Password

By signing up, | agree to the Privacy Policy and Terms of Service.

S @
8 P Type here to search O o M ¢ ® v m A S @

o 16:40
‘II Click Continue ® D g B
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How to Sign Up tfor Zoom Cloud Meetings

x Wes = S

%4 Inbox (1,323) - josephkoromal1 X B4 Please activate your Zoom acco. X ™% Activate your account - Zoom
e=IW_mfSrFhsn-UuiP3ZAenGfwx39-DavNLMPN57090Ng.BQgAAAFXNqeUGQANjQAaa29yb21ham9zZ... % = -

™ Video Conferencing, Web Confe X ™M

colleague?cod

& >4 8 https://usO4web.zoom.us/invite_ g
SUPPORT

REQUEST A DEMO 1.888.799.9666 RESOURCES

JOIN A MEETING HOST A MEETING ~ SIGN IN SIGN UP, IT'S FREE

CONTACT SALES

2 Ool l . SOLUTIONS ~ PLANS & PRICING

Invite Colleagues ---- 3 Test Meeting

1 AccountInfo---- 2

Invite Your Colleagues

Invite your colleagues to create their own free m account today! Why invite?

name@domain.com
name@domain.com

name@domain.com

ot Add another email
Tap the Box to confirm you Click Skip this step )
are not a robot

I'm not a robot

~ p— = : 1805
m E N BED a0 [
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How to Sign Up tfor Zoom Cloud Meetings

& Zoom Cloud Meetings

Sign In

josephkoroma01@gmail.com Sign In with SSO

Congratulations > You have
successfully Signed Up > You can (VR | oo Sign In with Google
Now Sign In. Cont. in Page 137 MEE———— [ sgnin |

ZGSr’\trol‘“' Visual/Studio .
ar
" .,

- e
nel” ¥EES Code
] 1 g

Sign In with Facebook

t ; e

! a4
Rzl P 7

B Ankig “F WPS Office

{
5,

L

; Firefox

Sign Up Free

N 4

Google
Chrome

18:11
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How to Sign In for Zoom Cloud Meetings

200m

Join a Meeting

Sign In

Click Sign In

{@Open Zoom Cloud Meetings

Google
Chrome

4 A Tl t A
- 3 K B x 15:49
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How to Sign Up tfor Zoom Cloud Meetings

& Zoom Cloud Meetings

Enter your Email Address and

Password josephkoroma01@gmail.com Sign In with SSO

MR Forgot? Sign In with Google

- <
j -
Vi ! Keep me signed in Sign In with Facebook
Gontrol SE\

Tap Keep me signed in if you don't want to
enter your email and password every time

you open Zoom Click Sign In

7 R > 7 ﬁf.” /;1
2]

Firefox

N 4

Google
Chrome

18:11
N B ED) e B
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How to Sign Up tfor Zoom Cloud Meetings

& Zoom - Connecting...

Home Chat Meetings Contacts

§
%

y ‘l'

Congratulations > You have successfully
Signed In > You can Now Create, Join
and Schedule Meeting etc.

P 18:12
-

New Meeting ~ Join

No upcoming meetings today

Schedule Share screen -~

Google
Chrome

18:12

- -~ P T~ b -
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Topic 3

How To Schedule A Class /
Meeting

v SignIn

v' Schedule Meeting

v' Send Invitation to
Participant

v Wait !l

Desktop Version [
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How to Schedule a Class / Meeting in Zoom Cloud Meetings

This PC SRWaMmpserv...

Hint: The schedule feature of ZOOM allows
users to allocate a particular date, time that @
they will be available for a meeting.

Hint: You need to be signed in before you @
can schedule a class / meeting.

18:12
o 13 April 2020

New Meeting ~ Join

No upcoming meetings today

Schedule Share screen -~

Click Schedule

18:12
13/04/2020 Q

~ m 7z D)



(>) Topic Three

How to Schedule a Class / Meeting in Zoom Cloud Meetings

A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

& Schedule meeting

|
s PC

o

This P! ; \‘,"ampsér‘.v,,,

w
Select Meeting ID Type -

e_>

Generated or Personal
N T T ‘

If it's generated it requires meeting
password > Enter Meeting Password

Select if you want to use your telephone

or computer audio or both as an Audio

Choose whether to enable waiting

Sche

room > Join before host >Mute
Participants on entry >Automatically
record meeting on the local computer
Hint: If the user that is scheduling the
meeting wants the meeting to happen again

with the same topic, duration, and other
settings Tap Recurring meeting.

Topic

Joseph David Koroma's Zoom Meeting

Start: Mon April 13, 2020

Duration: 0 hour v 30 minutes

Recurring meeting

Meeting ID

o Generate Automatically

Password

Require meeting password | 017187

Video
Host: On o Off Participants: On o Off
Audio

Telephone Computer Audio

Dial in from Edit

Calendar

© outlook Google Calendar

Advanced Options ~
Enable waiting room

| Enable join before host
Mute participants on entry

) Automatically record meeting on the local computer

Personal Meeting ID 909-111-7427

o Telephone and Computer Audio

Select the Date, Time and I

Duration of the Meeting
o

<rQ Search
19:00 =] S

Time Zone: London ~

Select if you want to turn on or

40

off your and Participants

Select
ee Calendar

Other Calendars

Click Schedule to confirm

1815
0J

13/04/2020

S D)
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How to Schedule a Class / Meeting in Zoom Cloud Meetings

Ry ~
S

- = S, Q. Search
Home Chat Meetings Contacts

13 April 2020

Joseph David Korom... -  start

1900195 PRy Hint: You can Copy Invitation
Meeting ID: 758-6753-8551 Edit . .
. > Edit and Delete Meeting _

Schedule Share screen -~

Google
Chrome

- . e 18:17
1] ( ) e =) =
. : A =z D) 13/04/2020 —
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lopic 4

How To Create and Join A
Class /| Meeting

v' Create A Meeting
v' Join A Meeting

v' Enter Meeting ID

v' Enjoy Zoom

Desktop Version| @
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How to Create a Class / Meeting in Zoom Cloud Meetings

& Zoom - Connecting...

— o = )
g QL 2 Q. Search @
Home Chat Meetings Contacts

P Click New Meeting
15512
o 13 April 2020

New Meeting ~ Join

users to create / start a meetings and
sharing an Invite link or a meeting ID so
other users can join

Hint: You need to be signed in before you
can create a class / meeting. The invite link @
and Meeting ID are self generated.

rharh
19
No upcoming meetings today
Schedule Share screen -~

Google
Chrome

18:12
13/04/2020 Q

~ m 7z D)



(>) Topic Four A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Create a Class / Meeting in Zoom Cloud Meetings

Choose To Start with Video
or Use your Personal
Meeting ID (PMI)

New Meeting ~

Start with video

No upcoming meetings today

Use My Personal Meeting ID (PMI) '

909-111-7427 >

ueen v

18:13

A 7D 3 3
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How to Create a Class / Meeting in Zoom Cloud Meetings

@ Zoom Meeting ID: 714-8395-0141

Congratulations You
have successfully
created a Meeting.

Click Record if you want
to record your meeting

9 ‘-

H y I:Zoom Joseph David Koroma
Unmute your microphone v . me o
except you want to talk - Unmute  StartVideo g e S e

Google Vi / ’ — - . .‘_. . . A~ C|IC|( End Meetin When ou
Chrome ' Click Chat To Message Q J . Y

: - Q . B want to leave the meeting
@@ O Type here to searc ; : L Participants ~ OO 30 N
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How to Join a Class / Meeting in Zoom Cloud Meetings

A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

& Zoom - Connecting...

[, (&) Q. Search @o

Home Chat Me\e;;/ngs ConTa:ts
Hint: The join feature of ZOOM allows _ .
users to participate in meetings either @ Click Join

through an Invite link or a meeting ID.
16:412
o 13 April 2020

Hint: You do not need to be signed in before
you can join a class / meeting. All you need is

the Invite link and Meeting ID of the user that R Cis
created the meeting.
= ~
No upcoming meetings today

Schedule Share screen -~

Google
Chrome

18:12
AT L) S



(>) Topic Four A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

How to Join a Class / Meeting in Zoom Cloud Meetings

Hint: If you are joining a class do not forget to
join with your NAME + your ID NUMBER (e.g

Joseph David Koroma 11111) because attendances
will be taken and the lecturer will not identify :
with your phone model (e.g. Techno K9). / & = © & Q. Search ¢

Home Chat Mee;lngs Con?acts
This PC ERIVEMpsen... & {/" #
$ 9
4 R i ? J ? lf y
. - li 12 ( '

Join Meeting
Enter Meeting ID or Personal

‘ |E'wte' meeting ID or personal link name

Enter your name %
Joseph David Koroma

2 .—-'

5 Seclect Do not connect to audio oreﬁ Do not connect to audio

Y& Turn off my video if you want to SR ngs today
bed A y ——

Join Cancel

)

link name

Schedule

Click Join

Google
Chrome

18:14 D
13/04/2020 ot

= O : o i 8 A @ 7 D)
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How to Join a Class / Meeting in Zoom Cloud Meetings

,"' ® Zoom Meeting ID: 714-8395-0141

L 3 Enter Full Screen

Congratulations You
have successfully
Joined a Meeting.

¥ Joseph David Koroma

O 1 et
:‘./ ~ W - - vz
Unmute Start Video nvite Manage Participants Share Screen

Google ‘ J . .l
Chrome ¥ - 2 X f s é - } 29"
i ¢ B g5 &, .

#

& 20:57
AND G ypn K3
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lopic 5

How To Educate Through
Zoom (Teacher’s Guide

Q

How to Host an Ad-hoc
Meeting

v’ Recording a Zoom
Meeting

v Delivering Virtual
Instruction

v Commonly Used Controls
in Zoom

Desktop Version |:| v Teaching Over Video
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How to Host an Ad-hoc Meeting in Zoom Cloud Meetings

Start by opening your

Zoom desktop and
signing in.

An Ad Hoc meeting is one that occurs outside your usual recurring meetings or meeting

rhythms. They are also called one-off meetings. Ad Hoc meetings are called to deal with a
specific topic or discussion versus a recurring meeting that takes place at regular intervals and
@ zooin: Conoectig has ongoing, regular topics. Ad Hoc meetings can be unstructured with no preparation or
planning, or they can be structured with an agenda and meeting minutes. It depends on the
purpose of the meeting.

1812

13 April 2020

New Meeting ~

v v

19
Loading...

Schedule

Share screen -~

18:12 0
13/04/2020 >

A bm 7z Q)
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How to Host an Ad-hoc Meeting in Zoom Cloud Meetings

Once in the meeting > Click - -
M Partici ‘ Click Invite > To
anage Participants
J P invite additional

Joseph David Koroma users.

) ° 7 +

¥ ~ W Ll Mute All Unmute All
Start Video i i

16:14

Mute
1 | 3 = - = g e
28 O Type here to search =} = f N B 7 D) 59002000 2
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How to Host an Ad-hoc Meeting in Zoom Cloud Meetings

Please join Zoom meeting in progress

Lawrence Babawo (mbabawo0%@gmail.com)

@ Invite people to join meeting 720-9779-4646 X Please join Zoom meeting in progress

Join Zoom Meeting
“ hitps:/fus0dweb.zoom.us/ji72097 794646 ?pwd=MjFNMUNCS3E0eGJGazNIUmOvWHJIIdz09

Meeting ID: 720 9779 4646
Password: dvaevF

Choose your email service to send invitation

» Enter The Participant’s / Invitee's email. The Topic, Invitee link,
O o e Meeting ID will be filled automatically by Zoom. Hit Send and

the email will be sent to the invitee to join the meeting you

Default Email Gmail Yahoo Mail
schedule. For COMAHS system, the invitee's email will be the
/\ class Rep he/ she can now send the Meeting ID to their
Select Email Service to respective WhatsApp class groups.
[ Copy URL | [ Copy Invitation | send invitation L

 ~ SansSerif ~ 7T+ B T U A~ =~ i= !

i
lil
Jil
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Delivery Virtual Instruction

R NSNS Vi SO W = M

Teaching Live using Zoom (Synchronous)

v' Teachers can schedule Zoom meetings and post the meeting
links in either their Learning Management System’s classroom, or
simply on an organized online document.

v Teachers and students will click on the meeting link at the
appropriate time and conduct class as usual

iy e o e T Y e
AC-HIsseaks POl ¢
Fig 1.9 Synchronous Zoom Meeting

Share this cloud recarding

Recording Classes Via Zoom (Asynchronous) ©
v Valuable knowledge and learning Start a Zoom meeting. i -
v" Press the record button O >
v' Teach your lesson S »
v" End meeting, and send the link to the recording with detailed etz e
expectations including assignments. (When you share the S

meeting, click the box that says, “require registration” This will
allow you to see who has viewed the video)
v You can also share the video to WhatsApp.

Copey To Clipbosied

Fig 2.0 Asynchronous Zoom Meeting, sharing recorded video
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Commonly Used Controls in Zoom

Security Icon in Toolbar

v" Visible only to hosts and co-hosts of Zoom Meetings, the Security button provides easy access to several
existing Zoom security features, as well as a new option to turn on the Waiting Room in-meeting. This button
allows you to remove participants, lock your meeting, and decide if you want to allow your participants to
screen share, chat, rename themselves, and annotate on shared content.

Managing Participants

v' As the host of a class/meeting, you can manage participants such as renaming, muting, stopping video and
other controls for participants. For more, visit: https://support.zoom.us/hc/en-us/articles/115005759423-
Managing-participants-in-a-meeting

Video ON/OFF

v Once in a meeting, you can turn your video on by clicking the “Start Video” icon on the bottom left of your
screen. To turn it off, click the “Stop Video" icon. For more, visit: https://support.zoom.us/hc/en-
us/articles/200941109-Attendee-Controls-in-a-Meeting

Virtual background
v Once in the meeting, you can select a virtual background by clicking the up caret to the right of the Start Video
icon. For more, visit: https://support.zoom.us/hc/en-us/articles/210707503-Virtual-Background



https://support.zoom.us/hc/en-us/articles/115005759423-Managing-participants-in-a-meeting
https://support.zoom.us/hc/en-us/articles/200941109-Attendee-Controls-in-a-Meeting
https://support.zoom.us/hc/en-us/articles/210707503-Virtual-Background

@ Topic Five A Road Map to Understanding the COMAHS Portal System and Zoom Cloud Meetings

Commonly Used Controls in Zoom

Muting
v" To ensure minimal background noise during your Zoom meeting, it is recommended that you mute
everyone on the call when they're not talking. To do this, click on the Participants icon at the bottom of

your screen click Mute All in the side panel. For more, visit: https://support.zoom.us/hc/en-
us/articles/203435537-Mute-All-And-Unmute-All

Chat in a meeting

v Meeting participants can ask questions during a Zoom Meeting via the meeting chat. Start by clicking the
“Chat” icon on the bottom right of your screen.

v" Once the chat panel will open up on the right, you can view and respond to all public chats.

v' Use the three dots to choose whether you want to send messages to all meeting attendees or the host
privately.

Note: Private chats will not be visible to the host. To control and disable in-meeting chat, visit:

https://support.zoom.us/hc/en-us/articles/115004809306-Controlling-and-Disabling-In-Meeting-Chat

Sharing Screen

v" Click the “Share Screen” icon at the bottom of your screen to share your desktop. ¢ If you'd like to share
specific windows or applications, you can choose to do so from the dialog box. « For more, visit:
https://support.zoom.us/hc/en-us/articles/201362153-How-Do-I-Share-My-Screen



https://support.zoom.us/hc/en-us/articles/203435537-Mute-All-And-Unmute-All
https://support.zoom.us/hc/en-us/articles/115004809306-Controlling-and-Disabling-In-Meeting-Chat
https://support.zoom.us/hc/en-us/articles/201362153-How-Do-I-Share-My-Screen
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Teaching Over Video

Tips and tricks for Virtual Lessons

v" For your first class, set aside some time to introduce your students to Zoom and ensure that they're
able to connect their audio and video.

v Give an agenda or plan for each class by Screen Sharing a document or slide at the beginning of class.
This gives students a clear idea of how the class will progress, what will be covered, and the activities
they'll engage in.

v" Discuss online etiquette and expectations of the students in your first virtual class and periodically
revisit the topics.

v" Utilize the Whiteboard or Annotate a shared document and let your students engage as well. When
sharing a whiteboard, document, screen, or image, try whiteboarding math problems or have a student
use annotation to highlight items such as grammar mistakes in a paper you're sharing.

v' Take time to promote questions, comments, and reactions from your class. Give a minute to allow your
students to utilize reactions, write their questions in chat, or be unmuted to ask their questions live.

v" Divide into smaller groups for a discussion on a certain topic. You can use Zoom's Breakout Room
feature to either pre-assign or auto-assign students into groups for a short period of time so they may
discuss
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Teaching Over Video

Tips and Tricks for Delivery

v' Pre-set your meeting to mute participant’s microphones upon entry. This helps to
avoid background noise and allow your students to focus on your lesson.

v' Look at the camera to create eye contact with your students. This helps to create a
more personal connection while teaching over video.

v' Take a second to check chat or your student'’s video (if on camera) to check-in with
your students and get feedback.

v' Speak as if you're face-to-face with the class while ensuring you're at the
appropriate distance from the microphone for the best audio experience.

v" When delivering a presentation, sharing images, files or video, give your students a
moment to open or take in what you've shared.

v' Embrace the pause. Take a moment after the end of your comments and allow for
students to engage before continuing on.
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How to Add Contacts In Zoom Cloud Meetings

& Zoom - Connecting...

o O
& Q. Search @

Meetings Contacts

Chat

Hint: The Add Contact feature of ZOOM
allows users to communicate with other @
users easier.

15512

13 April 2020

Hint: You need to be signed in before you @
can Add Contacts.

New Meeting ~

No upcoming meetings today

Schedule

Share screen -~

Google
Chrome

18:12
13/04/2020 Q

A '@ 7z D)
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How to Add Contacts In Zoom Cloud Meetings

2 = a8 Q. Search
Chat Meetinac Cantacte

§ Thispc SEVBDSen.. . o ® % Click
P Select Add a Contact%
A g O VL Create a Channel
1 : Starred Join a Channel
External Add an App
Apps

Cloud Contacts

No Contacts

Add a contact by clicking +

Google
Chrome

o 1820
A 7D 3 3
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How to Add Contacts In Zoom Cloud Meetings

(7] (o) O] a8 Q. Search

Home Chat Meetings Contacts

Channels Iz )

Directory

My Groups
> Starred o
Lﬂg’{ ’( : > Apps
?c - 7 Add a Contact B
T gﬁ' Enter the Email Address of o ,
', i A f the user yOU want to Add > | koromajoseph1000@gmail.com ‘ B
’ [ W ]
b 12 ! '
o . . . . Copy Invitation Add Contact Cancel
Hint: An Invitation will be sent to the email @ * B,

Address you entered. Congratulations you
have added a Contact. \a Click Add Contact

™ Add a Contact

An invitation has been sent to
koromajoseph1000@gmail.com

18:20
13/04/2020 Q

BE B g om ~Awm gz
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How to Create A Channel In Zoom Cloud Meetings

allows users to communicate with other
groups of users at the same time.

Hint: The Create Channel feature of ZOOM @

Hint: You need to be signed in before you @ o

can Create A Channel.

& Zoom - Connecting...

o O
& Q. Search @

Meetings Contacts

15512

13 April 2020

New Meeting ~

19
. No upcoming meetings today

Schedule

Share screen -~

Google
Chrome

18:12
13/04/2020 Q

A vEm 7z Q)
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How to Create A Channel In Zoom Cloud Meetings

RA 7 J
:‘"’.'1[
.

5

[, 4 e

w
A~ ®
() L > 8 Q. Search C’.‘:\

Home Chat Meetings Contacts

(’4 /" Directory Channels \_E\ QCIiCk
I Add a Contact

Select Create A Channel %

Join a Channel o

Add an App -

0

> Apps

> Cloud Contacts 0

£Visual Studi

View contact info by clicking a contact ir

18:21 0
13/04/2020 ~

B [ om ~Awm oz
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How to Create A Channel In Zoom Cloud Meetings

(] Y O a8 Q. Search
Home Chat Meetings Contacts

& Zoom X

Starred Create a Channel

At e n 4 ~: rt"f-e:‘\ ik . All Channels
Channel Name
Enter Your Channel Name 0““9 —
| cl e Bin' A‘ erne Invite Members (optional)
p} vn
Search by name __e

Select Private i.e. only those you invite

L L ? Private - Invited members only
W||| _J0|n the Chaﬂne| or Pub|IC l.e. any 6—19 © Public - Anyone in your organization can join
one in OUI’ oranlzatlon canJom

-~
/’ Anki s ""'wps Off ice

You can invite members

from your contacts

7 Click Contacts

hrome

18:23 3
13/04/2020 !
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How to Create A Channel In Zoom Cloud Meetings

-

& Q. Search
Meetings Contacts

Click {E"‘u if you want to know)
about the channel

Brotherhood About This Channel X

Invite Others...

(i) Channel Info >
. Oa 9
Congratulations > You have =5 Member ’
successfully created a channel > & Images ,
> You can chat, send a file, Do 2 Brotherhood (Public)
Video or Audio Call with : O Files >
Invited Members.
Starred Messages >
{ 4 . £y Motifications b
Click Screenshot if you want Click File in case you want to
i . Maore Options ~
to send a picture to the send any file to the channel g
Edit Channel

A channel ] {,
o) ———

: Firefox Zoom p () Screenshot ~ O File &) Clear Chat Histor',*

Welcome Guys|
Leave Channel

ﬂq ity ; 7L 3 ; : Delete Channel

Google
Chrome

18:25
13/04/2020 Q

= O R - -8 0% ~ @ 7z D)
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How to Use Share Screen In Zoom Cloud Meetings

Hint: The Share Screen feature of ZOOM
allows users to connect with other user
through the same screen.

Hint: You need to be signed in before you @ o

can Share screen.

& Zoom - Connecting...

o O
&) Q. Search @

Meetings Contacts

15512

13 April 2020

New Meeting ~

19
. No upcoming meetings today

Schedule

Share screen -~

Click Share screen |

Google
Chrome

18:12
13/04/2020 Q

A vEm 7z Q)
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How to Use Share Screen In Zoom Cloud Meetings

Hint: You need to be in a Meeting before @
you can share screen.

~ = .
Q) (E3) Q. Search ‘:”
Meetings Contacts

Share Screen

[f . [ ———— |é~—“e Enter the Meeting ID or Sharing Key )

nutes

S;ﬁre Cancel

Schedule Stop share ~ .
\\e Click Share

Google
Chrome

K ’ 14 t L
i - " v " 18:30
® O I (] OF Az O
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How to Use Share Screen In Zoom Cloud Meetings

™ Zoom Meeting ID: 758-6753-8551

2] O Recording... n =

Talking: Joseph David Koroma

Meeting Topic: Joseph David Koroma's Zoom Meeting
Host: Joseph David Koroma

Password: 017187

Invitation URL: https://usO4web.zoom.us/j/758675385512?pwd=Uk95aThGc...

Copy URL

Participant ID: 319078
")\D.ternet
g ‘ 4-[‘)owr\lc,,,
- 13

¥ U
GOntrol S kVisual[Studio
4 .1Pa'nel #o Code

4

Join Audio Invite Others

Computer Audio Connected

After you have entered the

vt ¢ e ~ mo

Start Video Invite Manage Participants  Share Screen Chat Pause/Stop Recording

4

Google
Chrome

18:41 L\—‘
13/04/2020 !

A '@ 7z Q)
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How to Use Share Screen In Zoom Cloud Meetings

’‘
F '
josephdaVi Talking: Joseph David Koroma

™ Select a window or an application that you want to share

Basic Advanced

Select what you want to share. You

can share your screen, Whiteboard, e__

iPhone/iPad AMEREL R

b sad
24

Hint: If you want to do a presentation
select Whiteboard > If you want to share a
video or picture or slide or document select
the respective application on your
computer.

y 4 e

Whiteboard iPhone/iPad

Download complete Download complete

— Y
e P f :
¢ Anki ',’ = WPS Qfﬁ(e - F——— o4 -Gy SP Ay A A . ik X Show all windows...

2

: Firefox

Download complete An Easy Approach to E-Learning ... @ Settings - Passwords - Google Ch.,.‘.

Share computer sound Optimize Screen Sharing for Video Clip m

-
2]

o 4

v,l . 4 o "- . : : ’
¥ . .
1 .
Google b 7, Z . ’
Chrome Ny i . ¥ .
. Iy
# e g :
P - ) . b ok s ¥

— 18:35
# Ow t = : NGO a0 N
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How to Use Share Screen In Zoom Cloud Meetings

=N
This PC Wy

Click Save when you are done

Hello Guys presenting > The picture will be

Today I will be presenting on e-learning and web conference?

This is what happens when you saved to your Pictures

I shall present in this order
Introduction to e-learning
Introduction to e-learning tools
Introduction to Zoom
Introduction to Cisco Webex

share your Whiteboard

Hint: You can input Text, Shape, Spotlight ol e sy on Pikaty
. . ntroauction to racepoo ve

to beautify your presentation. > You can @ Introduction to Portal System for COMAHS

also change the color, undo, redo and use

eraser in case you make any mistake.
7

Congratulations You have successfully
shared screen.

18:40
A D) a0 B3
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How to Use Virtual Background In Zoom Cloud Meetings

i X  J
B,
Hint: The virtual background feature allows
you to display an image or video as your
background during a Zoom Meeting. This
feature works best with a green screen and °
uniform lighting, to allow Zoom to detect the@

difference between you and your
background.

—/ ) £ O
=] o ) (&3] Q. Search @
Home Chat Meetings Contacts

18:12 settings

13 April 2020

Hint: You need to be signed in before you é °

New Meeting ~

can use Virtual Background.

Schedule

No upcoming meetings today

Share screen -~

Google
Chrome

> i — 18:12
1} . 9 ) 3 =
®= O ' N B 7D e L

(@ Click €¥ to access your

)
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How to Use Virtual Background In Zoom Cloud Meetings

B 2%

ey &2 & A

w./ ¢ 43 - A (] <

Bty A 2z f & ¥
18 /% % o i)

B 4 ] P~ ST RN

£ y r TN N g% £

General

Video

Audio

Cj Share Screen
© chat
B Virtual Background

Recording

Profile
Statistics .
Choose Virtual Background +)

Keyboard Shortcuts

[E—— st f) |
Accessibility % L&l& 6‘ J . —
@2 Click () to choose you )

/ any picture you want.
Select any background you

QOO0 (

Congratulations You have

successfully activated Virtual
Background I have a green screen (. baCkgroundS

want. These are default

F'\

Google
Chrome

18:26
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Appendix

CE

10.
11.
12.
13.

14.

The complete Book “An Easy Approach To E-learning and Web Conferencing” will be released and if you are curious to learn more about e-learning, web
conferencing, e-learning tools, history, online course, | guess you should wait for it release and buy it.

Visit www.zoom.us to know more about zoom

Visit https://comahs.dotedu.sl/ to explore the COMAHS Portal System

Follow the link to get Free MS PowerPoint Training http://go.microsoft.com/fwlink/?Linkld=623327

Follow the link to get Free MS Word Training https://support.office.com/en-us/article/word-for-windows-training-7bcd85e6-2c3d-4c3c-a2a5-
5ed8847eae73?wt.mc_id=otc_home

Follow the link to get Free MS Excel Training https://support.office.com/en-us/article/excel-for-windows-training-9bc05390-e94c-46af-a5b3-
d7c22f6990bb?wt.mc _id=otc_home

Follow the link to get Free MS Publisher Training https://support.office.com/en-us/article/create-a-publication-in-publisher-147caa5c-688d-45¢7-91c5-
6f20798fa829

Follow the link to get Free MS Access Training https://support.office.com/en-us/article/access-video-training-a5ffblef-4cc4-4d79-a862-e2ddabef38e6
Follow the link to get Free MS Outlook Training https://support.office.com/en-us/article/word-for-windows-training-7bcd85e6-2c3d-4c3c-a2a5-
5ed8847eae73?wt.mc_id=otc_home

Follow the link to get Free OneDrive Training https://support.office.com/en-us/article/onedrive-video-training-1f608184-b7e6-43ca-8753-2ff679203132
Follow the link to get Free Visio Training https://support.office.com/en-us/article/visio-training-e058bcfa-1d90-4653-afc6-e84d54cf94a6

Follow the link to get Free OneNote Training https://support.office.com/en-us/article/onenote-video-training-1c983b65-42f6-42c1-ab61-
235a3ae5d0115?wt.mc_id=otc_home

Follow the link to get Free Office for Web Training https://support.office.com/en-us/article/office-for-the-web-training-e315b031-2bd5-40a1-99ca-
264ebf2c8f96?wt.mc_id=otc_home

Follow the link to get Free Skype for Business Training https://support.office.com/en-us/article/video-what-is-skype-for-business-3a21eca4-434d-41f1-
ab06-3d4a268573b7
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