HOW TO UPLOAD YOUR PHYSICAL INTO FINAL FORMS

STEP 1: LOGIN TO https://fortwayne-in.finalforms.com UNDER PARENT

STEP 2: UNDER MY STUDENTS, THEN ACTIONS...CLICK UPDATE FORMS

Actions

Ik Update Forms —4 Profile G Edit

Ik Update Forms == PPE Medical —a Profile & Edit

STEP 3: ON THE LEFT HAND SIDE TAB SELECT IHSAA PPE PHYSICAL (FOR PHYSICIANS)

(Ignore that the image below says OHSAA, borrowed from a school in Ohio)
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STEP 4: SELECT UPLOAD PHYSICAL...THEN CHOOSE THE FILE THE PHYSICAL IS SAVED AS AND IT
WILL UPLOAD

(THIS IS NOT OPTIONAL, IT IS MANDATORY)

Upload Physical Digitally (Optional)

1. LABEL your document appropriately before or after upload
2. UPDLOAD DOCs, PDFs, and IMAGESs (JPG or PNG) only please!

3. If taking a picture, ENSURE image is clear and well-lit

% Upload Physical

You may also upload/manage documents from your "My Studenis” page.

PLEASE NOTE ONCE YOU UPLOAD THE PHYSICAL THE PHYSICAL EXPIRATION DATE WILL NOT CHANGE.
THAT WILL ONLY CHANGE ONCE THE ATHLETIC DEPARTMENT HAS REVIEWED THE DOCUMENTS AND
APPROVED THEM. AFTER THAT THE DATE WILL CHANGE.



