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Introduction

This document contains all the information on how to request a revision or approve
your blog posts.

Step 1: Recieving your content

When our team is done writing your SEO-optimized blog posts, you should receive an
email/Whatsapp message containing a link where you can review your blog posts.

The link should look like this:

Please follow this link to complete this step: https://docs.google.com/spreadsheets/d/1ila6 GAWXPhv2KYQr8mKvzjTnrKE-F7HznHUTwdSXI5U/edit?usp=drivesdk

Please note: If you are not receiving the email or WhatsApp review link
within 10 business days, please notify us.



APPROVAL MANUAL

Blog posts

Step 2: Opening the DOC file

Open the DOC file containing the blog posts; You should see a file like this:

l-ons Help Approvals Last edit was 6 minutes ago
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{{ClientName}} - Blogs
URL for how to use/instructions.

Test header 1 - Approved Mar 8, 2021

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut sapien leo, faucibus in dapibus a,
imperdiet sit amet tortor. In dictum rutrum arcu, id aliquet augue tempus rutrum. Aenean in
congue magna. Ut tristique, metus quis laoreet cursus, metus tellus rutrum eros, et dignissim
tortor justo eget ligula. Quisque a diam semper ante euismod pharetra. Aenean sit amet porta
arcu, id finibus arcu. Aliquam nec sapien blandit lectus tempus lobortis. Mauris maximus ultricies
magna, sed suscipit arcu elementum in. Donec ac malesuada sem. Nunc eleifend elementum
interdum. Aliquam vel arcu euismod mauris pharetra fermentum in at ligula. Donec aliquet porta
velit sit amet sollicitudin. Aenean eu sem nec libero pulvinar convallis.

Sed et ultricies quam, ac venenatis augue. Quisque condimentum augue feugiat augue dictum,
in imperdiet mi dictum. Duis consectetur facilisis magna vitae lobortis. Etiam diam enim, posuere
eget consequat nec, commodo non nisi. Aenean suscipit ex et lorem venenatis, et tempor dui
volutpat. Phasellus condimentum ante mi, sit amet molestie enim commodo quis. Vestibulum
ornare tellus sed tincidunt luctus. Quisque euismod mollis accumsan. Sed non sapien magna.
Quisque egestas nibh at nisl placerat, ut fringilla nunc auctor. In quis facilisis nisi, et lacinia dui.

Optional: Making modifications and suggestions

Feel free to edit your own blog posts, You can freely make modifications to the file. If
you want to give our team suggestions on changes, please follow these instructions below:

= 2 Share

Click on editing ————— 2 &diting 3| A
in the top right
of the corner.

=

E
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Optional: Making modifications and suggestions

/ Editing v
¢/ Editing \/
Edit document directly Enter the
[Z) Suggesting < suggestion
Edits become suggestions mode

® Viewing

Read or print final document

In the suggestion mode, you can make suggestions without editing
the document. Our team can make the revisions based on the
information you have given.
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Step 3.1: Authorizing the script
If It's your first time requesting a revision or approval, The script we use needs

permission to start. Without this permission, the review script doesn't work.

Authorisation Required

A script attached to this document needs your permission to run.

Cancel

Click On Continue

G Sign in with Google

Choose an account

to continue to BlogApproval Select your account, If
you dont trust our script
- me— you can always create a
second google account
(® Use another account for thiS
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Step 3.1: Authorizing the script

Google hasn't verified this app

The app is requesting access to sensitive info in your Google Account. Until the
developer (reviewyourcontent@gmail.com) verifies this app with Google, you

shouldn't use it.

Hide Advanced BACK TO SAFETY

< Click On Advanced

D

BACKTO SAFETY

Continue only if you understand the risks and trust the developer

(reviewyourcontent@gmail.com).

Go to BlogApproval (unsafe) <—— Click On Link

Make sure that you trust BlogApproval

You may be sharing sensitive info with this site or app. Find
out how BlogApproval will handle your data by reviewing its
terms of service and privacy policies. You can always see

or remove access in your Google Account. .
Click On Allow

Find out about the risks

Cancel
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Step 3: Requesting a revision (optional)

Do you want our team to change or revise the blog posts? Then request a revision using
the header menu. The steps below will guide you on how to request a revision:

Click on approvals in the header

=
Tools Add-ons Help (Approvals ) Lastedit was 4 minutes ago

text v Arial v =105 + B IT UA »# ooc@BEdr =

e
w

2 1 v 1 2 3 4 5 6 7 8 9 10 11 12
{{ClientName}} - Blogs

URL for how to use/instructions.

Test header 1 - Approved Mar 8. 2021

Approvals Last edit was

Select
Request Edits | request edits

Approve All Blogs
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Step 3: Requesting a revision (optional)

After waiting a couple of seconds, this message should pop-up, If this message shows,
it means you successfully requested a revision on your content! Please remember to give us
detailed revision notes so we can make the changes accordingly.

Please note: if you are not receiving this pop-up, please notify us.

You have sent a request to edit the blogs. We will send you an email requesting approval once the edits are
completed.

OK
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Step 4: approving the Blog

If you are delighted with the blog posts, you can approve them. The instructions below
will show you how to approve them.

Please note: If it's your first time approving the content,
please read pages 4 and 5

/ e Click on approvals in the header
\V
( Approvals

~ - 1% + B I UA
1 = 1 2 3 2
Approvals

' Request Edits ! Select Approve

—~ All Blogs
Approve All Blogs) —<—

After clicking on Approve, All Blogs wait a couple of seconds; after this, you should
receive a pop-up message telling you that everything got approved.

Please note: if you are not receiving this pop-up, please notify us.



